AJIMUHUCTPAIUASA T'OPOJA KYABIMKAPA
IHOCTAHOBJIEHHE

22.07.2016 Ne878-01-02

00 yTBep:KAeHHH AIMHHUCTPATHBHOTD
perjiaMeHTa NpeIoCTABIEHHA
aagmMuHucTpauuei ropoaa Kyasimkapa
MyHHIHNaabHO# ycayru «IlpexocraBienne
HHPOPMAaUHH 0 TEKYLEi yClieBaeMOCTH
y4alerocs, BeIeHHe 3JeKTPOHHOro
JHEBHHUKA H 3JEKTPOHHOIO Ky PHAJIA
yCIeBaeMoCTH»

B coorsercreun ¢ ®enepanbHeiM 3akoHOM oT 27.07.2010 No 210-®3 «O6
OpraHM3allid IpeNOCTaBIeHWsI TIOCYNAapCTBEHHBIX M MYHMIUNAABHEIX YCIyr» U
IIOCTaHOBJIIEHHEM anMuHuUcTpanuu ropoja Kyasimkapa ot 18.05.2015 Ne 515-01-02
«O6  yTBepXKZEHMH  TepeyHS  MYHUUHUIAIBHBIX  YCIyr,  MPeIOoCTaBISIeMBIX
aqMuHMCTparmeil ropojaa Kyneimkapay

Anmvunuctpanus ropoja Kyasivkapa [IOCTAHOBJIAET:

1. VTBepauTh npuiaraeMblii agMUHHUCTPATUBHEIN periiaMeHT IpeoCTaBIeHUs
agmuHucTpamed ropoxa KynapiMkapa MynurnunansHod ycmyru «lIpenocrtaBienue
MH(pOpPMAIlUY O TEeKyIIel yCHeBaeMOCTH ydJallerocs, BeJleHHe IEKTPOHHOIO JTHEBHHKA
U JJIEKTPOHHOTO XXypHalla yCIIeBaeMOCTI.

2. Ony6nuKkoBaTh HACTOSIIEEe MOCTAHOBJIIEHHWE B MEYaTHOM CPEICTBE MacCOBOM
uHpopmanuu razere «llapma» ¥ pazMecTHTh Ha OQUITHATEHOM CaiiTe MyHHMUUIIAILHOIO
obpazoBanus «l opojckoii oKpyr — ropoa KyasiMkap».

3. Hacrosmee mocTaHOBIEHUE BCTyMaeT B CHiy depe3 10 aHel ¢ MoMeHTa
OQUIMATIEHOTO OIYOJIMKOBAHHS.

4. KOHTpOIp IO WCIONHEHWIO HACTOSINETO IIOCTAHOBJIEHHS BO3JIOXKHUTH Ha
3aMECTHMTEN TJaBbl agMUHUCTpamuu Tropoja KynbiMkapa, agMUHHUCTpAIMy IO
COLMaIbHBIM BOIIpOCcaM K 00IecTBeHHOM Oe3omacHocTy bpaxkuna B.H.



YTBEPXJIEH
NOCTaHOBJICHUEM
agMmuHHCcTpanyu . Kyasivkapa
o1 22.07.2016 Ne 878-01-02

AJMHUHUCTPATUBHBINA PEIJIAMEHT
NpeOoCTaBIeHUs afMAHUCTpanyeil ropona KyapiMkapa MyHUIIAIIAIBHON YCIIYTH
«IIpenocrarnenue HHGOPMAITUX O TEKYIIEH yCIIeBaeMOCTH y4allerocs,
BCIICHHUC SHCKTPOHHOFO JHCBHHKA U 3JIeKTpOHH01"O >1<ypHaJ1a yCHeBaeMOCTI/I»

1. OBUIME ITOJIOKEHMUSA

1.1. AAMUHHCTpPATUBHBIN pEerjlaMeHT IPEAOCTABICHUS MYHULMNANBHOW YCIyIH
«IIpenocrapnenre uHGOpPMAIMU O TEKyHIeH YCIEBaeMOCTH Y4Jalllerocs, BeIcHUE
DJIEKTPOHHOTO JHEBHHMKA M DIEKTPOHHOIO JKypHajga yCIeBaeéMOCTH» (naiee
COOTBETCTBEHHO — AJMUHUCTPATHBHBIA perJaMeHT) pa3paboTaH B HENSIX MOBBIIIECHHUS
Ka4yecTBa MPENOCTABICHHUS MYHHITUIAIBHOW YCIYTH MPEIOCTaBICHUIO HHGOPMALUU O
TEKyIlled yCIIieBaeMOCTH y4alllerocsi, BeIeHHEe 3JIEKTPOHHOT'O JHEBHUKA U 3JIEKTPOHHOTO
XKypHaJla YCIIEBa€MOCTH, OIpeJeNisseT IOCIeOBaTeIbHOCT M CPOKH BBHITIOTHEHHUS
InevictBuii  anMmuHHCTpammu ropoma Kyzxeimkapa Ilepmckoro kpas (manee-
YIOJTHOMOYEHHBIM OpraH) IO NPeJOCTABICHUIO MYHHITUIIATBHOW YCIYTH, MOPSAOK U
GOpMBI KOHTpPOJIS NPEAOCTABICHUS MYHHUITUIAIBHONR YCIYrH, MOPSIOK H (OPMEI
o0XaloBaHMS peleHuid u JAeicTBuid (Oe3MeiicTBHA) OpraHa, IIPeIOCTaBIISIONIErO
MYHULIUNAIBHYIO YCIYTy, a TakXkKe JOJDKHOCTHBIX JIHI], MyHUIIMIIAIBHBIX CITy)XalluX,
Y4acTBYIOIIMX B MPEOCTaBICHUHA MyHUIIMIIATHLHON YCIYTH.

1.2. B xadecTBe 3asBUTENEH BRICTYNAIOT IOpUINYECKHE U DU3UIECKHE JTHIa (Janee
- 3asSIBUTEITH).

OT uMmeHH 3asBUTeNeil MOIyT BBICTYHATh JIMIIA, YIIOJHOMOYCHHBIE 3aSBHUTEIIEM B
COOTBETCTBHMM C  3aKoHoAaTrenbcTBOM  Poccuiickoii  ®emepamum  (mamee —
IIpEeICTaBUTEIN ).

1.3. IlomoxxeHus AJIMUHUCTPAaTHBHOTO perilaMeHTa pacHpOCTPaHSAIOTCS Ha
3alIPOCEl O IPENOCTABICHUM MYHHIMIAIBHOW YCIYrH, IMOCTYIHBIIHE B IMHMCHBMEHHOM
dopme wmmm B Qopme DIEKTPOHHOrO JOKYMeHTa dYepe3 EaumHbii mopran
rOCyJapCTBEHHBIX ¥ MYyHHUIMIIANBHEIX YCIYT (7anee - 3asBIICHHE).

1.4. Mecto HaxoxAeHUs Y IOJTHOMOYEHHOTO OpTaHa:

AnmuHucTpanus ropoga KyaeiMkapa

619000, Ilepmckuii kpait, r. Kyaeimkap, yi. Jluxauesa, 1. 54

I'paduk paboTsl YTIONTHOMOYEHHOTO Opraga:

ITorenenbHuk-geTBepr: ¢ 9.00 go 18.15 wac.

INatauna: ¢ 9.00 mo 17.00 yac.

O6enennsrii nepepsiB: ¢ 13.00 go 14.00

Mudopmanus o mnpueMe rpaxnaH, o rpaduke JHYHOTO IpHEMa IJIABOM
aJIMUHMCTPALMU [IPEeIOCTABIAETCS ceKpeTapeM 1o Tenedony (34260) 4-21-48.

Homepa cnpaBounsix TenedonoB (34260) 4-21-48, 4-22-19, 4-11-31.



[IprieM ¥ perucTpauyrio JOKYMEHTOB OCYIIECTBISAET YIIOJIHOMOYEHHBIA IS 3THUX
neiaedl CHenuanucT YIIOJIHOMOYEHHOro oprana (kabuuer 114) B cooTBeTCTBHM C
rpadukoM paboThel aqMUHUCTpaIuy ropoja Kyasimkapa.

ITncbMenHoe oOpallleHHe C JOCTAaBKOM IO I0YTe WIM KyphepoM HallpaBIsETCs II0
nouToBoMy anpecy ammubmcTpanmu: 619000, Ilepmckuit kpa#, r. KyaeiMmkap, yiL.
JIuxauesa, 54, mubo 10 3neKTpoHHOM mouTe: admkud@mail.ru. moudpoime@mail.ru.

Anpec odunumansHoro caiiTa MyHULIUIAIBHOTO obpa3oBaHus «l 0poackoi oKpyr-
ropon KyneiMkap» B HH(OOpMAIMOHHO-TeJIeKOMMYyHUKalMOHHOW cetn «MHTepHET»
(manee — ceth «MHTepHET): http://www.admkud.ru, http://www. kudobr.ru

ViHdopManust 0 MecTe HaXOXIeHUs: YIIOITHOMOUYEHHOTO OpraHa, rpaduke paboThl
YIOTHOMOYEHHOTO OpraHa, TejledoHax, IOpPsAKE IPeNOoCTaBIeHUs MyHHUIUIAIbHOH
YCIyTH TPEIOCTABISeTCS MYHHUIMIAIBHBIME CIIyKAIUMH Y TIOJJHOMOYEHHOIO OpraHa
(mamee — coemuanWcTsl YIOJMHOMOYEHHOI'O OpraHa) € HCIOJb30BAHUEM CPEICTB
TeNe(QOHHOM CBS3M, 3NEKTPOHHOTO HH(POPMHUPOBAHHUS IIOCPEICTBOM pa3MEIEHHS B
MHPOPMaIIOHHO-KOMMYHHUKAIIMOHHBIX CEeTSX OOINero IoJIb30BaHUA (B TOM YHCIE B
cetu VIHTEpHET Ha cTpaHMIe caiiTa YIIOJHOMOYEHHOTO OpraHa).

3asBleHHE O NPENOCTaBICHUN MYHHUIIUNAILHOU yCIYTH B (DOpME BJIEKTPOHHOTO
IOKyMEeHTa HampaBiseTcs IIyTeM 3amloiHeHus ¢opMmel Yepe3 EnuHeldi mopran
rOCyIapCTBEHHBIX U MYHUIUIIATBHBIX YCIYT: Www.gosuslugi.ru.

1.5. Nudopmanus o0 MyHUIUNATLHOM YCIIyre IPenOCTaBiIsIeTCS IOCPEICTBOM
pasMelneHds MHQOpPMAaLKK Ha eIUHOM IOpTalie TOCYAAPCTBEHHBIX U MYHHIHIIATHHBIX
ycIyr: www.gosuslugi.ru.

1.6. HMudbopmanms o npolenype NpenocTaBlIeHUs MYyHHIMUIIAILHOM yCiiyru
cooOIraeTcss 10 HoMepaM Tesle(hOHOB, YKa3aHHBIX B IMyHKTe 1.4. AIMHHHCTPAaTHBHOTO
periiaMeHTa, a TaxkKe pasMelnaercss ceTd HTepHeT Ha caiite YHOIHOMOYEHHOTO
oprasa.

Ha mHbopMamuoHHOM cTEHIE B 3AaHWH YIIOJHOMOYEHHOI'O OpraHa M Ha caiite
pasMernaercs cienyromas HHGopMaIus:

- U3BJIEYEHHS U3 3aKOHONATEIbHBIX aKTOB U UHBIX HOPMAaTHUBHEIX IIPABOBHIX aKTOB,
COZIEpIKALUX HOPMEL, peryJIHpyoIne AeSTEIFHOCTh O UCIIOTHEHUIO MyHHITUIATEHON
YCIIyTH;

- U3BJICYEHHS U3 TeKCTa AJMHUHHCTPATUBHOTO PETJIAMEHTA,;

- OI10K-cXeMa UCIIONHEHUS MYHUIUTIAILHOR YCITyTH;

- llepedeHb [OKYMEHTOB, IIPWJIAaraéMbeIXx K 3asBICHUIO O TIPeIOoCTaBICHUH
MYHHULIUIAJIBHOU yCIIYTH;

- 00pa3ns! 0pOpMIIEHHS JOKYMEHTOB U TPEOOBAHHMSI K HIM;

- PeXXHMM IIpHeMa 3asdBUTeNEN ClIeIUaNiCTaMU Y TOTHOMOYCHHOT'O OpPraHa;

- HHQOpMAaIMs O CpOKaX OKa3aHWs MYyHHIHIAIBHONH YCIYyrM B LEIOM H
MaKCHUMaNbHBIX CPOKAX BBIIIOIHEHUS OT/ENbHBIX aAMHHUCTPATUBHBIX HPOIETYD;

- OCHOBAHHs OTKa3a B IIPeJJOCTaBICHUN MyHHUIMIIATFHON yCIyTH;

- IOPSAZI0K HH(GOPMHUPOBAHHUSA O X0Jle aIMUHUCTPATUBHAIX IPOLIENYD;

- IIOPSAAOK MOJIY4YEHUS KOHCYJIbTALIHH;

- NOPAJOK O0KaNoBaHUs pelleHu, neicTBuil (0e3MecTBHA) HOIDKHOCTHEIX JIHII,
OKa3bIBAIOIINX MyHUILUIATBHYIO YCIYTY.
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WudopMmanys 06 oTKase B MpeOCTABICHUH MyHUIUIIAIRHOM YCIyru coobmaeTcs
3aBUTEIO JIHOO €ro MpefCTaBUTENO [0 Tele(OHY U HalpaBlieTcs NIACEMOM, a TaKXKe
HampaBlsgeTcs II0 OJIEKTPOHHOM IIOYTe, yKa3aHHOM B 3asBleHHH (IpH HaIW4YWH
COOTBETCTBYIONIUX JaHHBIX B 3a5BJIICHUN).

Hudopmalius o cpoke 3aBepiieHHs 0GOpMIEHHU JOKYMEHTOB M BO3MOXXHOCTH HX
IIOJIyYEHHUS 3aABUTENIO COOOIIaeTCs IpH Mojaye JOKYMEHTOB JINYHO.

1.7. B mo6oe BpeMs mocie OHS TpHeMa JOKYMEHTOB 3asBUTENb JIHOO €ro
Npe/ICTaBUTElF HMeeT IIPaB0 Ha TOIy4YeHHe CBEeJEHUH O MpefoCTaBIeHHH
MYHHUITUTNIATBHOW YCIyTH TpH ITOMOIIM Telle(OHHOH, (DaKCHUMUIBHON CBS3H, CETH
WNuTepHeT (SMEKTPOHHOW IOYTHI) WJIM  IOCPEACTBOM  JIMYHOTO  ITOCEINEHHS
Y II0JTHOMOYEHHOIO OpraHa.

3agBUTENI0 JUOO €ro MPEeACTaBUTENIO IMPEAOCTaBIAIOTCS CBEIEHHS O TOM, Ha
KakoM oTame (B Ipoilecce BBHIIOJHEHHMS KaKod aIMUHHCTPATHBHOM IpOIEeIyphl)
HaXOJUTCS NPECTaBIECHHOE 3asIBICHHE.

Koncynpranuu 10 BONpocaM TIPEJOCTABICHHS MYHHIMNAILHOM  YCIyrH
IIPOBOIATCS CHENUANUCTaMH Y IOJTHOMOYEHHOI'O OpraHa o BOIIPOCaM:

- IfepedHs JOKYMEHTOB, HEOOXOMUMBIX IUIS IPEIOCTaBICHHUS MYHHIHITATBHON
YCIIyTH, KOMIUIEKTHOCTH TPEICTaBIEHHBIX JOKYMEHTOB;

- BpeMeHH MpHUeMa U BbIIaYX JOKYMEHTOB;

- CPOKOB IIpeIOCTaBIeHUS MyHUIIUITAIEHON YCITyTH;

- TIopsiika o0>kalloBaHUS NelCTBUM (0e3MeiCTBHS) U pelleHr, OCYIIeCTBIIAEMBIX
Y IPUHUMAaeMBIX B XOJIe TPe{OCTaBICHUS MYHUITAITATFHOHN YCITyTH.

Wudopmanus nperocraBiseTcs NMpH JIMIHOM oOparieHHH, 1o Tenedony (hakcy)
WM 3JIEKTPOHHOH IOYTE.

Ilpu oTBeTax Ha TeneQOHHBIE 3BOHKM H YCTHBIE OOpAaIleHUS CIIEMHATUCTHI
Y1oIHOMOYEHHOTO oOpraHa HHGOPMHUPYIOT OOpATHBIIMXCS IO HHTEPECYIONINM HX
BOIIPOCAM.

Ilpr HEBO3MOXXHOCTH CHEIUAIACTa YIOJTHOMOYEHHOTO OpraHa, IPUHSBIIETO
3BOHOK, CaMOCTOATEIBHO OTBETUTh Ha IIOCTaBJIeHHBIE BOIPOCHl OOpaTHBIIEMYCS
3aABUTEIO JTHOO €ro MpeACTaBUTENIO coolliaeTcs TeneOHHBIH HOMEp W BpeMs, IO
KOTOPOMY MOXHO ITOJTyYUTh HEOOXOAUMYIO HH(POPMAIHIO.

1.8. HudopmupoBaHre O XOJe NPENOCTAaBICHHUS MYHUIUIAIGHOW YCIYTH
OCYILECTBIIAETCS ClIEIAAIACTaMH Y TIOJIHOMOYEHHOTO OpraHa:

- IIPY JTMYHOM KOHTaKTe€ C 3asgBUTeIEeM JHOO ero IpeacTaBHUTeNIEM IOCPEICTBOM
TeneQOHHOH CBI3U HEMEIEHHO;

- IIOCPENCTBOM IIOYTOBOH MM ()aKCUMHUIBHOM CBS3M U 3JEKTPOHHOW IIOYTHI B
TedeHre 5 pabouux JHeH Nociie perucTpanry 3ampoca 0 X0/e MPeIOCTaBIIEHHs YCIYTH.

3agBUTENb MO0 €ro IpeacTaBUTENb, IIPEACTABHMBINME JOKYMEHTHI IS
perucrpauuy, B  00A3aTeNbHOM  NOPSAKE  HHOOPMHPYIOTCA  CIIENHAIHCTAMH
VYII0IHOMO4YEHHOTO OpraHa:

- 0 CpOKE U MecTe IIpeZ0CTaBIeHUS MyHHUIUITAIBHOM YCIYTH;

- O IIOJIHOTE MPUHATEIX TOKYMEH OB,

- 0 BO3MOXXHOM OTKa3e B IPeIOCTaBIeHIA MyHULUITAIBHOHN YCIYTH;

- O CpPOKe 3aBeplieHHs 0(POpPMIICHHS JOKYMEHTOB.



KoucynpTampii o0  TOPSAKE  [PENOCTABIECHUS  MYHULUMNAIBHOH  YCIyTH
OCYUIECTBIISIFOTCS OECIUIaTHO.

1.9. TIlpemoctaBneHHe MYHHUIIUNAIBHOM YCIYTH MOXET OCYIIECTBIATECS B
COOTBETCTBHMH C COTIAIIEHHEM O B3aumMoJeHcTBUM Mexny KpaeBeIM rocyaapcTBEHHBIM
aBTOHOMHBIM yupexxaenueM «[lepMcKuii KpaeBOW MHOTO(YHKIMOHAJIBHBIM ILIEHTD
IpeNOCTaBIeH s TOCYJApPCTBEHHBIX ¥ MYyHHIMIAIBHEIX yCIyr» (mamee — MOL) u
YIOTHOMOYEHHBIM OPraHoOM.

1.10. MadopMHupOoBaHHE O MOpPSAKE MPEIOCTABICHHUS MYHHUIMIIAIBHOM YCIIyI'H
OCYIIECTBIIAETCS TaKKe IIoCpencTBoM ofparneHus 3asBurens B MO®I[ mocne
3aKIIFOYEHHS COTJIalleHWs O B3auMojedcTBUM Mexay MOPI[ u YnoiHOMO4YeHHBIM
OpraHOM.

HudopMmalius 0 MECTOHAXOXKICHHH, TelledhoHax U rpadukax paboThl QUINATIOB U
TEPPUTOPHANBHBIX oTAeneHnd MOILl HaxomutTcs Ha odunuansHoM caiite MOLI:
http://mfc.permkrai.ru.

1.11. B mnpexycMOTpeHHBIX 3aKOHOAATENbCTBOM ClIy4asx IIPU HEMOJIHOTE
IIpEACTaBIEHHBIX JOKYMEHTOB YIIOJIHOMOYEHHBI OpraH 3ampalliBaeT HX IIyTeM
HaIlpaBJIEHUS] MEXBEIOMCTBEHHBIX 3aIIPOCOB.

HanpaBnenue MeXBeIOMCTBEHHBIX 3aIllpOCOB OCYIIECTBIAETCS B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATEIBCTBOM.

2. CTAHJAPT ODPEJOCTABJIEHISI MYHUIINIIAJILHON YCJIYT A

2.1. JlaHHBIM ~ CTaHZApTOM  ONKCHIBAe€TCS  MYHHIMIIAJbHAsS  yclyra
«[IpenocraBienne HHPOpPMAMM O TEKYLICH YCIIEBaeMOCTH YdYaIlerocs, BeJeHHE
DJIEKTPOHHOTI'O JTHEBHUKA U 3JIEKTPOHHOTO XKypHajla yCIEeBaeMOCTH.

2.2. MyHurunansHas yciyra NpeIoCTaBIsAeTCS CIIENHATHCTaMU
YII0OJIHOMOYEHHOIO OpraHa.

2.3. Pe3ynpraToM fnpeocTaBiIeHUS MyHHUIMITAILHOM YCIYTH ABISETCS:

- IpeNOoCTaBIEHUE CBEACHUM O TeKyIlled ycHeBaeMOCTH Y4Yallerocs, BeIeHHue
DJIEKTPOHHOI'O JHEBHMKA ¥ 3JIEKTPOHHOTO KypHaJla yCIeBaeMOCTH.

2.4. O6muil cpok NpenoOCTaBICHUSA MyHHIHUMNANbHOM yciayru «IIpemocraBieHue
MHGOPMAIIUH O TEKyIel ycreBaeMOCTH yJallerocs, BeJeHe dJIeKTPOHHOIO JHEBHUKA
U 3JIEKTPOHHOIrO JXypHalla ycreBaeMocTu» cocrasisier 30 gHeil co AHS perucTpaiuy
3asiBIICHUS.

Pemenue o npempoctaBneHuy HHPOPMAIIHH O TEKYINEH YCIEBAEMOCTH ydalllerocs,
BEJICHHE DJEKTPOHHOIO JHEBHHKA M JIIEKTPOHHOIO JXypHaja yCIeBAeMOCTH ITOJIKHO
OBITH IPHHATO HE IIO3JHEe 4eM uepe3 1 JEeHb CO JHA IPENCTABICHHs 3asBICHHS B
YIIOJITHOMOYEHHBIH OpraH.

2.5. IlpaBoBble OCHOBaHMSA [UIS MPENOCTABICHHS MYHHUIMIAILHON YCIyTH
OIIPEEIAIOTCA:

Konsennueit OOH o mpaBax pebenka, ogobpennoit I'eHepanpHO# Accambieeit
OOH 20 HOs16pst 1989 1.;

Koncrurynumeii Poccuiickoit ®enepanunt, NpUHATON BCEHAPOIHEIM IOJIOCOBAHHEM
12 nexabps 1993 r. («Poccuiickas razeray», Ne 7, 21.01.2009 r.);
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®eepanbHEIM 3aK0HOM OT 24 mions 1998 1. Ne 124-®3 «O6 0CHOBHBIX MApaHTHUAX
npaB pebenka B Poccuiickoil ®enepanum»;

DejiepanbHbIM 3aKOHOM OT 6 oKTsO6ps 2003 1. Ne 131-03 «O6 o6umx NpHHIMIIAX
OpraHU3aIli MECTHOro camoympasieHus B Poccuiickoii ®enepamum» («Poccukickas
razeta», Ne 302, 08.10.2003 r.);

®enepansHpM 3akoHOM 0T 27 wmoast 2006 r. Ne 149-03 «O6 mudopmanuy,
UHGOPMAIIHOHHBIX TEXHOJOTHIX U O 3ammrTe nHpopMmauumn» («Poccuiickas razeray, No
165, 29.07.2006 r.);

®enepanpHbM 3akoHOM oT 27 wmions 2010 r. Ne 210-®3 «O6 opranuzanuu
IIPEIOCTaBIEHUS TOCYAapCTBEHHBIX M MyHHIMITATLHBIX yeryD» («Poccuiickas razeray,
Ne 168, 30.07.2010 r.);

®enepanbHbIM 3akoHOM OT 02 mas 2006 1. Ne 59-03 «O nopsake pacCMOTPEHUS
obpaiuenuii rpaxaan Poccutickoit ®denepannm»;

@®enepanbHbiM 3akoHOM oT 27umtonsg 2006 r. Ne 152-03 «O mnepcoHalbHBIX
JaHHBIXY;

®enepansHbIM 3aK0HOM OT 29 nekabps 2012 r. Ne 273-03 «O6 o6pa3oBaHuu B
Poccuiickoit ®egepanumy;

3axonoM Ilepmckoro xpast ot 12 mapra 2014 r. Ne 308 — IIK «O6 obpazoBanuu B
IlepMckoM Kpaey;

Pacniopsxxenuem IlpaButenscra Poccuiickort ®@enepanuu ot 17 mexabps 2009 r.
Ne 1993-p «O6 yTBepxkI€HUH CBOAHOTO MEPEYHS IEPBOOYEPETHBIX TOCYIaPCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT, IPEIOCTABISIEMBIX B DJICKTPOHHOM BHJICY;

IlocranoBneHreM agMuHHCTpanuu ropoaa Kymeivkapa ot 28.04.2012 Ne 392-01-
02 «O MyHHIMIANBHBIX YCIyrax, HOpeAOoCTaBIsIeMBIX aIMUHHCTpaldeil ropoma
Kynpemmkapay.

2.6. OcHoBaHMeM [UIS MNPEJOCTABICHHUS MYHHIUIIAILHOH YCIYTH SBISETCS
IIOCTYIIMBILIEE B Y IOTHOMOYEHHBIA OpPraH COOTBETCTBYIOIIEE 3asBICHUE B MUCEMEHHOM
BUJIE HJIM IO DJIEKTPOHHOM IIOYTE€ WM B BHIE BJICKTPOHHOIO JTOKyMEHTa IIyTEM
3anonHeHus ¢opMbl depe3 ENuMHEBIN mopran rocymapCTBEHHBIX W MYHHIUIATHHBIX
ycayr. B ciaywyae HampaBiieHUS 3asBICHHS B BHJE DJICKTPOHHOTO IJOKYMEHTAa ITyTeM
3aloJHeHHUsT (GopMBl 4Yepe3 ENUHBIA MopTal TOCYAapCTBEHHBIX M MYHHUIMIIAILHBIX
yCIyr K 3asBICHHIO HeOOXOIMMO TMpPHKPENHUTh CKAaHUPOBAHHBIE JOKYMEHTHI,
IIPETYyCMOTPEHHBIE IIYHKTOM 2.7.1 HacTosmero AQMUHUCTPATUBHOTO perlaMeHTa.

3asiBICHHE O MIPEIOCTABICHUM MY HUIUNIAIFHONW YCIYTH MOXET OBITh IOJAHO Yepe3
M®L] 1iocne 3akmOYeHUS CoOTJalleHus O B3auMozecTBun Mexay MOIL wu
VYII0THOMOYEHHBIM OPTraHOM.

2.7. IlepeueHp OOKYMEHTOB, NpHJIAaraeéMbIX K 3asBICHHIO O M[PEIOCTABICHUN
HHGOpMALMU O TEKyIIeH yCIIeBAeMOCTH Y4alllerocs, BEJCHUE SIEKTPOHHOrO THEBHUKA
1 DJIEKTPOHHOTO XypHasa yCIIeBaeMOCTH.

2.7.1. JIoKyMeHTHI, IpeICTaBIsIeMBIC 3asBHTEIICM:

1) 3zasBnenme 3asBuTens 10 GOpPME  COIIACHO MPHIOKEHHIO 2 K
aJIMUHUCTPAaTUBHOMY pEIrJIaMeHTY;

2) KoM JOKYMEHTa, YIOCTOBEPSIOIIETro JIMYHOCTh 3asiBUTEINs JTHOO JTOKYMEHTa,
YIOCTOBEPSIOLIETO JIMYHOCTh MHOCTPAHHOI'O IpaKJaHWHA, JULa 0e3 IpaKJaHCTBa B
Poccuiickoit ®enepanuu B COOTBETCTBUH co ctathbeil 10 ®PemepanbHOro 3akoHa oT 25



mong 2002 r. N 115-03 «O mnpaBoBoM NOJOXEHWM HHOCTPAHHBIX TIPaXAaH B
Poccutiickoii Qenepanumy.

2.7.2. JIoKyMeHTBI, 3aIIpaliiBacMble Y IOJJTHOMOYEHHBIM OPIaHOM CaMOCTOSTEIBHO
IIOCPEJCTBOM  MEXBEJOMCTBEHHOIO  B3aUMOACWCTBHA  HIIM  HaxXOAdINHECS B
VY TI0THOMOYEHHOM OpraHe:

2.8. Ilpu npenocTaBieHUA MYHHIMIIANBHON yCIyI'HM YIIOJTHOMOYEHHBIM OpraH He
BIIpaBe TpeOOBaTh OT 3asBUTEIS:

- MPEACTaBICHUS NOKYMEHTOB W MHGOpMAaIlM¥ WA OCYIIECTBIICHUS JCHCTBHH,
MIPE/ICTABIICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE IPEAYyCMOTPEHO HOPMATHBHBIMH
MPaBOBBIMM aKTaMH, PETyJIHUPYIONMMU OTHOIIEHMUS, BO3HUKAIOIIME B CBA3H C
IIPEIOCTaBIECHUEM MYHHIMIIAIIBHOM YCIYTH;

- TpeNCTaBIeHUS JOKYMEHTOB U HH(QOpMaluu, KOTOpPhIE HaXOIATCI B
pPacloOpsDKEHUM OpraHoB, MPEAOCTaBIIOIIMX TIOCYJAapCTBEHHBIE YEIYrd, HMHBIX
TrOCyJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYyIIpaBJICHHS, OpraHu3alMid, B
COOTBETCTBUM C HOPMAaTUBHBIMH IIpaBOBBIMH akTamu Poccuiickoi Penepanyy,
HOPMAaTHUBHBIMHU IIpaBOBBIMU akTaMmH [lepMckoro xpas, MyHUIIMIIAJIBHBIMU [TPABOBBIMH
aKTaMu;

- OCYILECTBIICHUS JCHCTBUM, B TOM YHCIE COIVIACOBaHMM, HEOOXOAMMBIX I
IOJlydeHUS MYHUMLMNANBHOHM YCIYTM M CBS3aHHBIX C oOOpalleHHWeM B HHBIE
rOoCy/lapCTBeHHBIE (MyHHIIMIAIbHBIC) OpPraHbl W OpTraHM3alllM, 3a HCKIIYCHHEM
MOIYYEHHUs] YCIOyT, BKIIOYEHHBIX B IEPEYCHb YCIYr, KOTOpBIE  SBISIOTCS
HEOOXOAUMBIMH U 0053aTENbHBIMU JJIS IPEIOCTABICHUS MYHUIUITATBHBIX YCIIYT.

2.9. TekcTel [IOKyMEHTOB U1 NPEJOCTABICHUS MYHHUIMNAIBHOM YCIyTH
3aIONHAIOTCS  pa3bopuMBO, HAWMEHOBAHUS IOPUAWYECKUX JHI, GaMuIus, uM4,
OTY€CTBO MHAMBUIYAIBHBIX IPeATNIPUHUMATENECH U PUINIECKUX JIUI — O€3 COKpAILIEHHUS.

IIpu nmomade MOKYMEHTOB 3asBHTENH MPEIBIBISET TOKYMEHT, YIAOCTOBEPSIOIIHI
JUYHOCTh U JOKYMEHT, IOATBEPKAAIOIINM €ro MOJHOMOYHSL.

2.10. HcyeprpiBaromuii nepedeHb OCHOBAaHUU i OTKa3a B MPHEME JIOKyMEHTOB,
HEOOXOUMBIX I IPEAOCTaBICHNS MyHHUIIUIATHHON yCIyTH.

B 1npumeMe [OKYMEHTOB Ha IPENOCTaBICHHWE MYHHIMIIAIBHOH  YCIyTH
OTKa3bIBAETCS:

- €CIIH IIPEACTABJICH HEIOJNHBIA KOMIUIEKT JOKYMEHTOB, MPEAYyCMOTPEHHBIN
IyHKTOM 2.7.]1 HacTosImero AJMUHACTPATUBHOTO PETIAMEHTa;

- €CIIM OKYMEHTBl UMEIOT IIOAYMCTKH, NPUIMMCKH, 3a4epPKHYTHIE CJIOBA W HHBIC
HEOIOBOPEHHBIE B HHUX MCIPABIEHUS, a TakKe HCHOJHEHHbIE KapaHAalioM WIH
HMEIOINE CEPBE3HEIE IIOBPEXACHUS, HE IIO3BOJIIONINE ONHO3HAYHO HCTOJKOBATH
COJZIepXXaHHUe TaKUX JJOKyMEHTOB,;

- €CJIM IOKYMEHTHI ITI0JJaHbI HE IO KOMIICTEHITHH.

2.11. HcuepnsiBaromuii IepedeHb OCHOBAHMM JUI1 OTKa3a U IPHOCTAHOBICHHS
NpeOCTaBIeHUd MyHUIMNaNnbHOU yenyru «lIpenoctaBnenne HHGOPMAIUK O TeKylleh
YCIE€BAEMOCTH y4alleTrocs, BEICHUE 3JIEKTPOHHOIO JHEBHUKA U 3JIEKTPOHHOTO JXypHaJa
yCIIEBaEMOCTIY.

B npenocraBneHuy MyHUIIMNIANBHON YCIYTH OTKA3bIBAETCS B CIydae, eCIIH:

- IAKET JOKYMEHTOB HE COOTBETCTBYET IIEPEYHIO, yYKa3aHHOMY B IyHKTe 2.7.1
HaACTOSIIEro AJIMUHUCTPATUBHOTO PETJIaMEHTA;



OcHOBaHMA I I[IPUOCTAHOBICHWS IPEIOCTABICHUS MyHWLMNAIBHON YCIyTd
3aKOHOJATEIHCTBOM HE IIPeAyCMOTPEHEI.

2.12. MyHuIMNANBHAS yCIyra NpeoCTaBIsIeTCs: O€CIUIaTHO.

2.13. MakcuMalbHBIi CPOK OXHUIAHWA B OYepeAu NpPH I0Jaye 3asBJIeHUd
cocTtaBigeT He 6oaee 10 MHHYT.

2.14. Peructpanus 3asBACHHS O TPEJOCTABICHUM MYHHIMNAIBHOW YCIYrd
OCYITIECTBIISIETCS CIICIHATUCTOM YIOJHOMOYEHHOI'O OpraHa, YIIOJIHOMOYEHHBIM Ha
IpHeM JOKYMEHTOB, IIPY II0Aa4e UX 3asIBUTEIIEM.

Peructpanus 3asBJIeHNAS OCYIIECTBIIETCS B TeueHne 30 MUHYT.

2.15. TpeboBaHus K MecTaM IIpueMa 3asgBICHUA O  IIPEJOCTaBICHUHU
MYHHUIIUNATHEHON YCITyTH:

2.15.1. lna 3asgBUTENEd ODKHO OBITH O0eCHed4eHO yJO0OCTBO C TOYKM 3pPEHUS
HeeX0HOH JOCTYITHOCTHA OT OCTAHOBOK OOIIIECTBEHHOI'O TPaHCIOpTa IO MOMEIIeHHS,
B KOTOPOM IIPEOCTABSETCS MyHHUITUIAIbHASA yeayra (He 6ojee 10 MHHYT [IEIIKOM).

2.15.2. Ha Teppuropuu, Opuieraromed K MECTOPACIONIOKEHUIO aJIMUHUCTpaLlUH,
00OpYAYIOTCS MecTa JIJIsl TApKOBKH aBTOTPAHCHOPTHBIX CpeACTB. JlocTyn 3asBUTENEH K
IapKOBOYHEIM MecTaM sBiseTcs OecrutlaTHBIM. JUIs HOApKOBKU — CIIEHHAIBHBIX
aBTOTPAHCIIOPTHBIX CPeACTB HHBAIMIOB HA KaXJOU CTOSHKE BEIJenseTca He MeHee 10
% w™Mect (HO He MEHee OIHOr0 MecTa), KOTOpble He TOJDKHBI 3aHWMAaTh WHBIE
TpPaHCHOPTHBIEC CPEe/ICTBA.

2.15.3. 3pmaHume, B KOTOPOM pAaCIOJOXEeH YIIOJIHOMOYECHHBIA  OpraH,
obecrieynBaeTcss CBOOOJHBIM JTOCTYIIOM B ITOMeEITeHHE Y IOTHOMOYEHHOIO OpraHa.

IIpyu nocemnieHuy YIOTHOMOYEHHOTO OpraHa 3asBHTENb JODKEH UMETh IpH cebe
IOKYMEHT, YIOCTOBEPSIONTUH JTUYHOCTD.

2.15.4. Bxox B 3manue obopyayercs WHOOPMAITHOHHOW TaOIHUKOH (BBIBECKOW),
coJiepXKalei cieayrolryo nHhpopManuo 06 YIIOIHOMOUYEHHOM OpraHe:

- HAIMEHOBAaHME;

- MECTO HaXOXJICHHS;

- peXuM pabOTHI.

2.15.5. Mecra oka3zaHusS MYHMIMINATHHON YCIYrd BKIIOYAIOT MeCcTa I
OXUJaHusd, HUHGPOPMHpPOBaHWA, IIpHeMa 3asgBHTENIEH, KOTOpBIE OOOPYIyHOTCS
WHQOPMAIUOHHBIMUA CTCHJIAMH, CTYJIbSIMH, KpPECEIbHHIMH CEKIUIMH, CTOJIAMH,
obecnieynBaroTcs OyMaroi u MUCbMEHHBIME [IPHHAICKHOCTIMHU.

2.15.6. ITpuem 3asgBneHuii OCYIIECTBISIETCS B KaOMHETAX.

Kabunersl npuema 3asButelell 000pyayroTCs HH(MOPMAIMOHHBEIMUA TaOIXYKAMMU
(BBIBECKAMH) C YKa3aHHEM:

- HOMepa KaOuHeTa;

- HaMMEHOBaHHUA CTPYKTYPHOIO IHOJpasfeleHHs YIOJIHOMOUYEHHOIO OpraHa,
OKa3bIBAIOIIEr0 MyHHUIIAIATBHYIO YCIYTY;

- BDEMEHHU IIepepbIBa Ha 00€e]1, TEXHHYECKOr'o IepeprIBa.

2.15.7. Kaxpoe pabotuee MecTO CHEHHATHCTOB OOOPYAYETCA KOMIIBIOTEPOM C
BO3MOXXHOCTBIO [OCTylla K HEOOXOAMMBIM HHGMDOPMAMOHHBEIM 0a3aM  JaHHBIX,
II€YaTarOIIMM ¥ CKaHUPYIOIIUM YCTPOHCTBAM.

Paboyee MecTo chenmamucrta [JODKHO 0OecleYMBATE €My BO3MOXKHOCTD
cBOOOTHOI'O BXO/1a ¥ BEIXO/[a M3 TOMEIIEHUS [IPH HEOOXOMMOCTH.



2.15.8. MecTa mprieMa 3asBIEHHH O IPEJOCTaBICHUM MyHHULMIIAILHOW YCIIYyTH
TOJKHBI COOTBETCTBOBATH CaHUTAPHO-TUTUEHUIECKUM, IIPOTHUBOIIOXKAPHBIM
TpeOOBaHUAM ¥ TpeOOBaHWSIM TEXHUKH OE30IacHOCTH, a Takoke obecleuynBaTh
CBOOOIHBIN JOCTYII K HUM MaJIOMOOMIBHBIX TPYIIN HACETIEHUS.

2.15.9. 3pmarme, B KOTOPOM pAaCHOJIOXXK€H  YTNOJIHOMOYEHHEIM  Opras,
obecrieynBaeTcs CBOOOTHBIM JOCTYIIOM B IIOMEIIEHHE YIIOJHOMOYEHHOIO OpraHa
MHBAJIUIOB C COOMIOEHUEM CIIEAYIOIIUX YCIOBHMI:

- OecHmpensTCTBEHHBIN [OOCTYN K IIOMEIIEHHIO, B KOTOPOM IIPEIOCTaBJIAETCS
MyHULIMIIATbHAS yCIyra, a Takke OeCHpemsTCTBEHHOE IIOJIb30BAHHUE TPAaHCIIOPTOM,
CpeICTBaMHU CBSI3U M UH(OpMAaTH3aILINH;

- BO3MOXHOCTH CaMOCTOSTENBHOIO MEPEeIBIXKEHUS II0 30aHUI0, B KOTOPOM
PacIoIOKEHO IIOMEINEHHE, B KOTOPOM IIpeAOoCTaBigeTCs MyHULMNAIbHas yciayra, a
TaKkKe BXOJa B 34aHUE U BBIXOJA U3 HEro, MOCAaJKH B TPAHCIOPTHOE CPEICTBO H
BBICAJKH U3 HETO, B TOM YHCIIE C UCIIOIB30BaHUEM Kpecia-KOJACKHY;

- COIIPOBOXK/IEHUE MHBAJINWIOB, UMEIOIINX CTOMKHE paccTpoicTBa (PyHKLIUU 3pEeHUs
Y CaMOCTOSITETILHOTO ITepeBKEHUS;

- HaJuIexaiiee pa3MelleHde o0OpyZoBaHUS U HocuTenedt wHMOpManuy,
HEOOXOOUMBIX U1 ofecriedeHHs OeCHpeNsITCTBEHHOro MJOCTyHa WHBAIUIOB B
IIOMEILEHNE, B KOTOPOM IIPEIOCTAaBISETCS MYHUIMMNAIbHAs yCIyra, U K yCIyram ¢
Y4ETOM OTpaHUYEHUN XKU3HEAECATEIbHOCTY;

- OyOnupoBaHWe HEOOXOIUMOM IUIS HHBaIWIOB 3BYKOBOM U 3pUTEIHHOHN
HHpOpMallMK, a TakKe Hajnuced, 3HAKOB W WHOM TEKCTOBOM M TpaduuecKont
HH(OpMalMU 3HAKAMH, BBIIIOJTHEHHBIME pelbeHO-TOYeIHEBIM MmiprdToM bpaiiis;

- IOMYCK CypAoliepeBOJINKA U TUGIOCYpAOIIEPEBOIULKE;

- JIONyCK CO0aKU-TIPOBOJHMKA B IIOMELICHHWE, B KOTOPOM MpPELOCTAaBIISIETCS
MyHULUIIATbHAS YCIIyTa;

- OKa3aHWe WHBaIMAaM IIOMOIIM B TIPEOHOJEHWH OaphepoB, MeEMIAIOIUX
IIOJIy4eHHUIO UMU YCIYT HapaBHE C APYTUMU JHUIaMH.

2.16. TlokazaTtenn OOCTYIIHOCTH M KadeCTBa TNPEAOCTABICHUS MYHUIIANATLHON
YCIIyTH:

- COOIIOAEHHE CPOKOB IPENOCTABICHHS MYHHUIWNAIBHOM YCIYTH U YCIOBUH
OXXHIAaHUA IIPUEMA;

- CBOEBPEMEHHOE TIIOJHOE HHPOPMUPOBaHHE O MYHULUOAIBHOW yCIIyre
nocpeacTBoM (GopM HUHOOPMHUPOBAHHUS, NPEAYCMOTPEHHBIX AJIMHUHHMCTPATHBHBIM
periaMeHToM;

- 000CHOBaHHOCTb OTKa30B MPEIOCTABICHUS MyHUIUIIATBHBIX YCIYT,

- TOIYy4YE€HHE MYyHUIMIAIBHOM YCIYIM B 3JIEKTPOHHOM ¢opMe, ecim 3TO He
3aNpelIeHo 3aKOHOM, a TaKXKe B MHBIX (JOpMax IO BEIOOPY 3asBUTES;

- COOTBETCTBHE IOIDKHOCTHBIX PErJaMEHTOB CICIUAIHCTOB, YYACTBYIOIIUX B
IPEOOCTaBICHUN MyHULIMNAIBHON YCIyrd, AIMUHUCTPATUBHOMY PErIaMeHTy B YacTd
OMMCaHWA B HUX AaIMHUHUCTPAaTUBHBIX MAEUCTBUH, NPOPECCHOHATBHBIX 3HAHHH U
HaBBIKOB;

- pecypcHoe obecriedeHre UCIIOTHEeHNs aAMUHUCTPATUBHAIX IPOLIELYP.

2.17. OcobeHHOCTH INIpemOCTaBICHUsS MYHHUIMIAILHON YCIYTH B 3JIEKTPOHHOM
BUJIE.



2.17.1. Jlna nonydeHMs MyHHIMMAIbHOM ycIyrn 3asgBuTens JubOo ero
YIOJTHOMOYEHHEIH ITPeACTABUTENIh MOXET HAIIPaBUTh COOTBETCTBYIOIIEE 3asBIECHUE H
HeOOXOMMBIH MTaKeT JOKYMEHTOB IIO 3JIEKTPOHHOM I0YTe C IPUIIOXKEHHEM JOKYMEHTa,
IOATBEPKAAIOLIEr0 IIOJIHOMOYHS NIPEACTABUTENS.

2.17.2. ®opmar 3JEKTPOHHBIX JOKyMEHTOB ((aiiloB) KaK BXOJAAIIMX, TaK H
ucxomsaumx (Microsoft Office Word, Excel, PDF), dopmaTsl HOcuTenen (¢hiasm AucK
USB, xectkuii qrick USB, CD-nuck).

2.17.3. 3asBienye ¢ NpUIIOKEHUSIMY HAIPaBJsieTCs Ha apec 3/1eKTPOHHOM IIOYTEHL,
yKa3aHHBIM Ha caliTe Y IOJJHOMOYEHHOI'O OpraHa.

2.17.4. Pemienye o NpenoCTaBICHUM MYHUIMNAIBHON YCIYTH B 3JIEKTPOHHOM
BUZle 0QOPMIIIETCS COOTBETCTBYIOIIMM pEIIEHUEM O MPeNoCcTaBIeHUH HHGOpMaLUHU O
TeKyLIeH yCIIeBaeMOCTH y4alllerocsi, BeJICHUEe dJIEKTPOHHOI'O THEBHUKA U SJIEKTPOHHOI'O
KypHaja yCIeBaeMOCTH M B CKAaHMPOBAaHHOM BHJIE HAIPaBIAETCA 3asBUTENO II0
3JIEKTPOHHOMY aJipecy, YKa3aHHOMY B 3as1BIICHUM.

Pemenne 00 oTkaze c¢ yKasaHMeM @pHYMH OTKa3sa B IPEJOCTaBICHUHN
MYHUIUIIAIHHON yCIyru oopMIIsSIeTCs B BUAE NHChMa YIIOJHOMOYEHHOIO OpraHa 4 B
CKaHUPOBAaHHOM BHJIE€ HallpaBIIeTCs 3asBUTENI0 MO 3JEKTPOHHOMY  afpecy,
YKa3aHHOMY B 3asiBIICHHH.

Jloxa3aTenbCTBOM HANpPaBIEHUSA 3asBUTEN0 COOTBETCTBYIOIIETO PpEIICHUS IO
3JIEKTPOHHOM IOYTE SIBJISETCS OTYET, OQOPMIICHHBIN HAa OYMaXKHOM HOCHTEIIE.

OtyeT o HampaBlIeHUH 3aIBUTEINO PEIICHHUS 110 3JEKTPOHHOM MouTe MprodIaeTcs
K MaTepuasaM PeI0CTaBICHNs] MyHULIMIIATBHON yCIyTrl TU00 K MaTepuaiaM o0 oTKaze
B [IPEIOCTABIIEHUH MYHHIINNATHHOMN YCIYTH.

Pemenne o mpenocTaBleHUM MyHMIUNAIBHON YCIyru, pemieHume o0 OTkaze B
IIPEOCTABIEHNY MYHUIUNAIBHOW YCIYTHM HANpaBlseTcs 3asBUTEN0 Ha OyMaXHOM
HocuTene B TedeHMe 1 (omHoro) pabodero AHsS MOCIe HAIpaBIEHHS PEHIEHUS IO
3JIEKTPOHHOM MoYTeE.

HampasneHue pemieHys 0 NpefoCTaBICeHUA MyHUALIMIAIBHON YCIIyTH, pelmeHns 00
OTKase B IMPENOCTABICHUM MYHHIMIAIBLHON YCIYTd IIO D3JIEKTPOHHOM HouTe He
SIBJIIETCS OCHOBAaHMEM I OTKa3a B HAIPABICHMM COOTBETCTBYIOLIETO pEIICHUs Ha
OyMa)KHOM HOCHTEIIE.

2.18. Hpele TpebOBaHHA, B TOM UHCJIE YUYMTHIBAIOIIME OCOOECHHOCTH
IIPENOCTABIEHUSI MYHMIMIIAIBHON yCIyrM B 3JEKTpOHHOU ¢opme dYepe3 EnuHbIH
IIOpTal, a TaKXe IPeNOCTaBIeHuEe MyHULMITAIbHOM yeiryrd B M®IL,

ITonyuenne 3asBUTENAMH MyHHIMIATBHON YCIyrd B DJIEKTPOHHOM  BHIE
obecrieunBaeTcs B CIEYIOIIEM 00beMeE:

obecriedeHre BO3MOXKHOCTH UL 3asBUTENEd B LENAX  IONyYeHHS
MYHHUIUIIATPHOW  YCIYrM IpPENCTaBIsATh J3asgBIeHHE B JJIEKTPOHHOM BHIE C
HCNOIR30BaHueM EnuHOro noprana rocyJapcTBEHHBIX ¥ MYHHUITUIAIBHBIX YCIIYT;

- obecriedyeHre BO3MOXXHOCTH IUIsi 3asBUTENEH OCYIIECTBIATH C UCIONL30BAHUEM
EnuHOro moprana rocymapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT MOHHTOPHHI XOIa
IIPEAOCTABIEHUS MYHULIMIAIBHON YCIYTH.

[lonyyeHne MyHUIMOATBHOM YCIYI'M MOMKET OCYIIECTBIATHECH depes M®I B
COOTBETCTBUH C COITIAIIEHUEM O B3aumoneucTBuu Mmexay MOL[ n YnoiHoMo4eHHBIM
OpraHoM.



3. COCTAB, HOCJIEAOBATEJBHOCTH U CPOKH BBIIIOJIHEHHU A
AJIMAHUCTPATUBHBIX IPOLHEAYP, TPEBOBAHUA
K NOPSAIKY UX BBIIIOJIHEHUS, B TOM YHACJIE OCOBEHHOCTH
BBINOJIHEHUSI AAIMUHUACTPATUBHBIX NIPOLOEAYP
B 3JIEKTPOHHOM ®OPME, A TAK)KE OCOBEHHOCTH
BBIIIOJITHEHUSA AAMUHUCTPATABHBIX IPOLIEAYP B
MHOI'O®YHKIIUOHAJIBHBIX HEHTPAX

3.1. Opranuzanus npeaoCTaBICHUS MyHHLIMAANbHON ycinyrud «llIpemocrasienue
HHGOpPMAIINH O TEKYIeH YyCIeBaeMOCTH yHallerocs, BeAeHUE 3JIeKTPOHHOIO JHEBHUKA
¥ 3JIEKTPOHHOTO )XypHajla yCI€BaeMOCTH» BKIIOYAET:

- IPUEM U PETUCTPALIUIO 3asIBICHUS U [1aKeTa JOKYMEHTOB;

- TEXHUYECKYIO SKCIEePTU3y aKeTa JOKyMEHTOB;

- IPUHSATHE PEIISHUS O MPeNOCTaBIeHNH WH(OPMALMU O TEeKyIed yCIeBaeMOCTH
ydamerocsi, BeJleHHe 3JeKTPOHHOIO JHEBHHKA M  DJIEKTPOHHOrO  KypHaia
yCHEBaeMOCTH;

- HalpapieHre 3asBUTENO PEIIeHUs O MpeOCTaBIeHUU UHGOPMAIIUU O TeKyIIeH
yCHEBAEMOCTH y4alllerocs, BeJIeHUe 3JeKTPOHHOI'0 THEBHUKA U 3JIEKTPOHHOTO XypHasa
yCHEBAEMOCTH.

3.1.1. Ilpuem u perucrpanus TOKyMEHTOB.

OcHoBaHUEM Ui IpUEMa U PEeTrUCTPaliUd JOKYMEHTOB SBISETCS HX MOCTYILUICHUE
B YIIOJHOMOYEHHBIH OpraH.

IIpuem M perucTpanyio JOKyMEHTOB OCYIIECTBISET YIOTHOMOYEHHBIH JUIS 3THX
Ieledl CIenualncT YHIOJIHOMOYEHHOIO opraHa B TeueHune | pabodero mgHsS co JHS
NOCTYIUICHUS 3asBIIEHUS.

3asBieHHe O MNPEAOCTAaBIEHUH MYHHUIHIAIBHON YCIYIH IO JKEIaHHIO 3aSBUTENSA
MOXET OBITh MOJaHO Hepe3 EAWHEIN MOpTal rocyaapCTBEHHBIX W MYHHUIIANAIBHBIX
yciyr: www.gosuslugi.ru. a Take depes KpaeBoe rocymapcTBEeHHOE aBTOHOMHOE
yupexnaenue «llepMckuif KpaeBoM MHOTO(YHKIMOHAIBHBIM IEHTP MPEIOCTaBICHHS
rOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYyI» B COOTBETCTBHH C COIJIAIIEHHEM O
B3auMoercTBrU Mexny M®L] 1 Y o1HOMOYeHHbIM OPraHOM.

Pe3ynpraTroM aJiMUHUCTPaTUBHOTO MAEHCTBUS SBISETCS MPUEM M PETUCTPAIUS
3agBJIEHUSA O NPEIOCTaBICHUHM HMHGOpMAIlMH O TeKyIleH YCIeBaeMOCTH YYallerocs,
BeJlecHHe S3IEKTPOHHOIO JHEBHUKA M 3JIEKTPOHHOIO JKypHajla yCHeBaeMOCTH
CHELHAINUCTY Y IOJTHOMOYEHHOIO OpraHa.

3.1.2. TexHnuueckas 3KCIepTH3a JOKYMEHTOB.

OcHoBaHUEM JJIS IPOBEICHUS TEXHUYECKOM DKCIIEPTHU3HI JJOKYMEHTOB ABJIETCS UX
IOCTYIIJIEHUE Ha TaKYIO KCIEPTH3Y.

TeXxHuuecKyro 3KcIepTu3y IOKYMEHTOB OCYIIECTBISET YIOIHOMOUYEHHEBIH Ha ee
IPOBEJICHHE CIIELAATUCT Y IIOJIHOMOYEHHOTO OpraHa B Te€UeHHue 5 pabouux qHeH co HHS
PEruCTpanuu JOKyMEHTOB.

B cmydae BBIIBICHHS HEKOMIUIEKTHOCTH IPEACTABIEHHBIX JIOKYMEHTOB
CHELHAIMCT B JE€Hb BBHIABIECHUS HEKOMIUIEKTHOCTH YBEAOMIISIET 00 3TOM 3aIBUTENS
1o ero IpeACTaBUTeNs cHocobamu, 00eCIeYrBaIONIMME ONEPATABHOCIH HONMyIeHH




3asgBHTeNeM JMOO ero IpeacTaBuTeNeM yKa3aHHOH MHGopMalu (TenedoHorpamma,
daxc, 37eKTpOHHAs 1104Ta).

Pe3ynpTaToM aJMHHMCTPATUBHOIO ACHCTBUSA SBIISETCS IIOJHOTA IIPEICTABICHHBIX
IOKYMEHTOB, OTCYTCTBI€ OCHOBaHMH IS OTKa3a B NPENOCTAaBICHUM MYHHUIHUIIAIbHOMN
yenyrd  «lIpemoctaBienve MHGOpPMAMU O TeKyLled YCIEBaeMOCTH Y4aIlerocs,
BeJICHUE JJIEKTPOHHOI'O JHEBHUKA U 3JIEKTPOHHOIO JKypHalla yCIIeBae€MOCTH.

3.1.3. TIlpunsatHe pemieHUs O MPEJOCTaBICHUM HHQOpPMalMM TEKyIleH
yCIIeBa€MOCTH yYallerocs, BeJIeHUE 3JIEKTPOHHOr0 JHEBHUKA U 3JIEKTPOHHOIO XXKypHasa
yCIIEBaEMOCTH, pelleHus o0 OTKase B NPEAOCTaBICHHMM HHQOpPMAallMM TEKYIIEeH
YyCIIEBa€MOCTH YYallerocs, BEJICHUE 3JIEKTPOHHOI O IHEBHUKA U DJIEKTPOHHOIO XKypHasa
yCIIEBaEMOCTH.

OcHoBaHMEM Uil OPUHATHAS pEIICHMs SABISIIOTCS pe3yJbTaThl IMPOBEICHUS
TEXHUYECKOM DKCIEPTH3BI IIpeICTaBIICHHBIX JIOKyMEHTOB. Crnenmanuct
VYIIOJIHOMOYEHHOIO  OpraHa, yIOJIHOMOYEHHBIM Ha IPOBEIEHHE TEXHUYECKOH
SKCIIEPTH3bl, B TedeHHMe | (omHOro) pabodero AHS I'OTOBUT IPOEKT PpEIIEHHS O
IIPEIOCTaBIICHNN MYHHIIMIIANIGHON yciayrm Wid o0 oTkase B IPEJOCTaBICHHUH
rH(bOpMaIuy TeKyllel yclieBaeMOCTH y4allerocs, BeJACHUe 3JeKTPOHHOTO JTHEBHUKA U
3JIEKTPOHHOIO XXypHasa yCIIeBaeMOCTH.

PesynpraTroM — aJIMHHHACTPAaTUBHOIO  JIEHCTBHUS  SBISE€TCS  DEIIEHHE O
IIPEOCTaBIEHUN HMHPOpMAllMM TEKylIed yCIeBaeMOCTHM YydYallerocs, BeIeHHe
3JIEKTPOHHOIO JTHEBHUKA M DJIEKTPOHHOI'O XXypHalla yCIIEBaEMOCTH.

3.1.4. OdopmieHne pemieHds O TNPEHOCTaBICHHM HWHQOpPMAIMN TEKyIIeH
YCIEBaEMOCTH YYalIerocs, BECHUE 3JIEKTPOHHOr0 JHEBHUKA U 3IIEKTPOHHOIO XypHasa
yCII€Ba€MOCTH.

OcHoBaHMEM [UII OQOpPMIIEHHS pEIIeHWs O IMpeJOoCTaBICHUA HH(pOpMamy
TEKYIIeH YCIIEBaEMOCTH Y4allerocs, BeIeHUE MIEKTPOHHOI0 JTHEBHUKA U DJIEKTPOHHOIO
XKypHaJla yCIIeBaeMOCTH SIBJIsIeTCS IPUHATHE PEIISHUS O IPENOCTaBIeHNH HHPOPMAaIIH
TEKYIIEH yCIIEBAEMOCTH Y4alllerocs, BeICHUE 3JIEKTPOHHOIO JTHEBHUKA U 3JIEKTPOHHOTO
XKypHajla yCIIeBaeMOCTH, JIMOO pelneHus o0 OTKa3e B MPEJOCTABICHUH HH(OPMAITHH
TEKYIIEH YCIIEBAEMOCTH y4alllerocs, BeICHNE 3JIE€KTPOHHOIO JTHEBHUKA U 3JIEKTPOHHOTO
XKYpHasa yClIeBaeMOCTH.

Pemenue o mpenocraBieHny MHGOPMalUM TEKYIIeH YCIEeBAEMOCTH YYaIlerocs,
BEIE€HWE OJIEKTPOHHOIO [HEBHHKA M DJJIEKTPOHHOTO JKypHaja yCIIeBaeMOCTH
obopmiseTcss B BHIE IPOEKTa IMCbMa O MPENOCTABIEHUH HMH(GOPMAIMM TeKyLIeih
YCIIEBaCMOCTH YYAaIllErocs, BEACHHUE IEKTPOHHOIO JTHEBHUKA M 3JIEKTPOHHOTO JXypHaia
yCIIEBa€MOCTH.

Pemenue 06 oTkaze C yKasaHMEM INPUYMH OTKa3a B MPEIOCTABIEHUH
uHGOpMaNUH TEKYIIeH yclIeBaeMOCTH Y4aIerocs, BeeHUe JIEKTPOHHOrO JHEBHUKA M
BJICKTPOHHOI'O  JKypHalla  yCIEBaeMOCTH  OQOpMIsSeTCS B  BHje  IHCbMa
YIIOTHOMOYEHHOTO OpraHa.

CrenuamicT nepefaeT pelICHHEe O MPEIOCTABICHUH MH(GOpPMAIMK TeKyIei
YCIIEBAeMOCTH YYaIllerocs, BEAeHHE SIEKTPOHHOIO JTHEBHUKA M 3JISKTPOHHOI'O XXypHaJia
yCIIEBAEMOCTH, 00 OTKa3e B IPEAOCTaBICHHM HH()OPMALUM TEKYLIEH YyCIeBAEMOCTH
y4aIlmerocsi, BeICHUE 5JIEKTPOHHOIO THEBHUKA M 3JIEKTPOHHOTO XypHaia yCIIeBaeMOCTH
PYKOBOAMTEIIO YIIOJTHOMOYEHHOIO opraHa JTM00 yIIOJTHOMOYEHHOMY JIHITY.



PyxoBouTenb YIIOJHOMOYEHHOIO OpraHa Ju00 YIOJIHOMOYEHHOE UM JIHIO B
TeyeHne S5 paboumx [OHEW TMOIIHCHIBACT IIPOEKT IMICEMa O MPedOCTaBICHUH
nHGOPMAIIMU TEKYIIeH yCIIeBaeMOCTH yJalllerocs, BeAeHHUEe 3JIEKTPOHHOIO JHEBHUKA U
3IIEKTPOHHOTO JXypHAJTa YCIEeBaeMOCTH, JTUOO OTKa3 B Ipe/IOCTaBICHUU HH(MOpPMAILlUH
TeKyIIeH ycIeBa€MOCTH yJallerocs, BeICHHE dJIEKTPOHHOIO THEBHUKA U 3JIEKTPOHHOIO
XypHaja yCIeBaeMOCTH.

Pe3ynpTaroM ~ aJIMHUHUCTpAaTUBHOIO  JEHCTBHS  sIBISeTCAd  IIPUCBOEHUE
PErUCTPallUOHHOTO HOMEpa M IIOJNUCAaHUE IIpOeKTa IUCbMa O IIPeAOCTaBIECHUU
HHPOpPMAIIUHU TEKYIICH yCIIEBae€MOCTH YUaIlerocs, BeIeHue 3JeKTPOHHOTO JHEBHHUKA U
3JIEKTPOHHOTO JKypHala YCIIEBaeMOCTH, OTKa3a B IIPEAOCTaBICHHH HH(OpMAIHK
TeKyIIeH yCIIeBaeMOCTH YJalllerocsi, BEACHUE dJIEKTPOHHOTO THEBHHUKA U 3JIEKTPOHHOIO
XKypHalla yCIIeBaéMOCTH.

3.1.5. HampapneHue 3asgBUTENIO PEIICHUS O IPEIOCTABICHUH HHPOPMAIUU
TEKyLIeH yCIIeBaeMOCTH yJaIllerocsi, BeI€HHE JICKTPOHHOT'O THEBHHUKA U DJIEKTPOHHOTO
XKypHaJla yCIIeBaéMOCTH, JUO0 pelleHHs 00 OTKa3e B IpeOCTaBICHUH HHPOpMaIUU
TEKyIIEeH yCIIeBaeMOCTH yJalllerocsi, BeJICHHUE JIEKTPOHHOTO JHEBHUKA U 3JICKTPOHHOTO
XypHaja yclieBaeMOCTH.

OcHoBaHueM /I HalpaBiI€HUS 3asSBHTENIO pEIICHUS TeKylle# yclieBaeMOCTH
ydYalerocs, BeIEHUE DJJICKTPOHHOIO [HEBHHKAa M  JJIGKTPOHHOTO KypHaia
yCIIeBAEMOCTH, TUOO pemeHus o0 oTKase B IPEIOCTAaBICHHU HHPOPMAIUH TEKYIICH
YCIIeBaEMOCTH yyYalllerocs, BeleHUe 3IeKTPOHHOIO JHEBHUKA U 3JIEKTPOHHOTO JXypHaiIa
yCIIEBA€MOCTH SIBISETCS COOTBETCTBYIOIEE IIPUHATOE PEIICHUE.

Hampasnenue 3asgBuTemo pelneHus O NPEAOCTaBICHUHM HHQOpPMAIMM TEKyIIei
YCII€Ba€MOCTH y4allerocs, BeIEHUE 3JIEKTPOHHOI'0 THEBHUKA U JIEKTPOHHOIO XypHaIa
yCIIEBaeMOCTH, JTHOO pelleHHs 00 OTKase B IPEAOCTABICHHH HHGOPMAIMK TEKYyLICH
YCIIEBAEMOCTH Y4allerocs, BeICHUE 3JIEKTPOHHOTO JHEBHUKA U SJIEKTPOHHOI0 XXypHaja
YCIEBAaEMOCTU OCYIIECTBIIAECT CIENHUATNCT YIIOJHOMOYCHHOTO OpraHa B IOPSJKE,
OrOBOPEHHOM C 3asfBUTENIEM WIHM ero IpeicTaBuTeNleM (IO IOYTe, MO 3IeKTPOHHON
1oyre 11060 Hapo4HO) B TeyeHue | (ogHOro0) pabodero aHs.

Pe3ynbpraToM agMHHUCTPaTHUBHOTO JEHCTBHS SBJSETCS HAIpaBlIeHHE 3aSBUTEIIO
WIM €ro MpeACTaBUTENIO pEIIeHUS O TMPeNOCTaBICHHH HWHGOPMAaIMHd TeKyIIeH
YCIEBAEMOCTH yYaIlIerocs, BeJieHHE 3IeKTPOHHOIO JHEBHUKA U 3JIEKTPOHHOTO JXypHaja
yCIIEBaeMOCTH, NHOO peleHus o0 OTKaze B MpeJOCTaBICHHHA HHA)OPMAIMH TEKYIIEH
YCIIEBaeMOCTH YYalllerocs, BeCHUE 3IEKTPOHHOTO THEBHUKA U 3JIEKTPOHHOTO XypHAaIa
yCIIeBa€MOCTH.

3.2. bnok-cxemMa = aIMUHHCTPAaTHBHBEIX HpOLEAyp IO MPEIOCTABICHUIO
MYHHUIUIIAIBHON YCIIyTd IIpHBeleHa B IpuioxkeHH# No 1 K AIMHHHCTPAaTHBHOMY
periIaMeHTy.

4. DOPMbI KOHTPOJIS 3A UCITOJTHEHUEM
AIMUHHNUCTPATUBHOI'O PETJIAMEHTA

4.1. Texkymwui KOHTPONIb 3a COONIOAEHHEM IIOCIELOBATENILHOCTA ICHCTBUM,
OIIpEeNeNIeHHBIX aIMUHUCTPAaTUBHEIMH npouenypamMu o NpeLOCTABIECHUIO
MYHULMIIANBHON YCIYTU U MPUHATHEM pPEIIeHUH CIEeNUalIuCcTaMi Y IIOJIHOMOYEHHOIO



opraHa, OCyIIeCTBIsSEeTCS Ha4aJbHUKOM COOTBETCTBYIOLIETO OTHENa Y IIOJTHOMOYEHHOTO
oprasa.

4.2. Choenpanuct, OTBETCTBEHHBIH 3a IIPUHATHE pEIICHWs II0 pe3ysibTaTaM
OKCIIEPTHU3BI, HECET OTBETCTBEHHOCTD 3a:

- COOIIIOIEHNEe CPOKOB M IIOPSIKa IIPeIOCTaBICHUS MyHHUIUIIATBHON yCIIyTH;

- MPaBUJILHOCTH IIPOBEPKU JOKYMEHTOB;

- IPaBOMEPHOCTH B OTKa3€e IPeIOCTABICHHUs MyHALMITATLHON YCIyTH;

- JIOCTOBEPHOCTH BBIIAaHHON HHGOpPMAaLUK, ITPaAaBOMEPHOCTh IIPeIOCTaBICHUS
uHbOpMAaIUH.

4.3. TlepcoHaibHas OTBETCTBEHHOCTH CIICLMAIMCTOB 3aKperuisiercs B HX
TOJKHOCTHBIX periiaMeHTax B COOTBETCTBUHM C TpeOOBaHUIMH 3aKOHOIATEIbCTRA.

4.4. Tlopssmox M TEPHOIUYHOCTH OCYIIECTBIEHHUS IUIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK IIOJIHOTHI M KaYyeCTBa MPeIOCTAaBICHUS MYHHUIAIATLHOM YCITYTH.

IlepoIMYHOCTh OCYIIECTBICHUS IUIAHOBBIX IIPOBEPOK IIOMTHOTHI M KadecTBa
IIpe/I0CTaBICHUS MYHHUIUIIAIBHOM YCIYTH COCTABIISIET OAUH pa3 B rOJ.

OcHoBaHMEM JUIsi TPOBEJEHHUS BHEIUIAHOBOW IIPOBEPKH IIOJHOTHI M KadecTBa
IPEeAOCTABIEHUS MyHUIMIIATEHON YCIYTH SBISETCS MOCTYIUIEHHE JKallo0bl Ha pereHue
u neiictBuit  (Oe3meiicTBHA) YIOJIHOMOUYEHHOrO OpraHa, JOJDKHOCTHOIO —JIMIIA
YTIOTHOMOYEHHOTO opraHa, Tu0o crenuaniucTa Y IoJHOMOYEHHOTO OpraHa.

B cunydae mnpoBemeHHs BHEIUIAHOBOH IIPOBEPKH 3asBUTENIO HaAIpPaBIsAETCS
pHbOpMaIUs O pe3ynbTaTax IPOBEPKH, NMPOBEIEHHOM M0 OOpamleHHIo, H O Mepax,
IIPUHSATHIX B OTHOIIEHHHA BUMHOBHBIX JIHII.

4.5. IlepcoHansHass OTBETCTBEHHOCTH 3a MPHUHATOE pPElIeHHs O MPeAOCTaBICHUN
HH(pOpMALMH TEKYIIeH yCIeBAEMOCTH YYallerocs, BeJeHUe IEKTPOHHOrO JHEBHUKA U
3MIEKTPOHHOIO XypHala YCIEeBaeMOCTH JHOO peleHus 00 OTKa3e B IIPemOoCTaBICHHH
MHPOpMAIIMU TEKYILIeH yCIeBaeMOCTH YYaIlerocsi, BeJeHHe 3JIEKTPOHHOrO JHEBHUKA U
3JIEKTPOHHOI'O JKypHaja yCIIeBaeMOCTH BO3Jlaraercs Ha JHI0, IpPHHSIBINEE WU
IIOJIITACABIIIEE PeIIeHHUE.

5. TOCYJAEBHBIN (BHECYJEBHBIN) ITOPSITOK OBKAJTOBAHUSI
PEIIEHWHA U JEMCTBUNA (BE3JEVCTBUS) OPTAHA,
IIPEJOCTABJISIIOIIETO MYHALIMOAJILHYIO YCJIAVYIY,
JOJXKHOCTHOI'O JIMIIA OPTAHA, IPEJOCTABJISIFOIIETO
MYHHIIUIIAJBHYIO YCJIVYTY, JUB0 MYHULIMIAJIBHOT'O
CIOYXAIIEIO

5.1. 3asBurens nmubO ero NpejCTaBUTENs UMEET [IPaBO Ha 00XKalOBaHUE PELICHMIA,
nericTBuil (Oe3melcTBUS) YIONHOMOYEHHOrO OpraHa, a TakkKe JJOJDKHOCTHBIX JIMIL
VYII0ITHOMOYEHHOTr'0 OpraHa B oCcyae0HOM (BHECYIeOHOM ) HOPSIKE.

5.2. B nocynebuom (BHecyneOHOM) mOpsAAKe OOXKAIyIOTCS JAEeHCTBHS
(6esneiicTBME) W pelleHMs JODKHOCTHBIX ML  YIIOJHOMOYEHHOIO OpraHa,
Y4aCTBYIOIIMX B IIPeIOCTABICHUM MYHHUIIMITAILHON YCIYTH.

5.3. 3asgBUTENs MOXET OOpaTHTBCA C XamoOoi, B TOM 4MEie, B CIEAYIOLMX
ClIyJasx:



5.3.1. HapymieHHe CpoKa pEerucTpaljiy 3ampoca 3asBUTENS O NPEAOCTaBICHHH
MYHUIUTNIAIBHON YCIIyTH;

5.3.2. HapyIlleHHe cpoKa MPeA0CTaBICHIS MyHULIUIIAIEHON YCIIYTH;

5.3.3. TpeboBamme 'y 3agBUTENSd [OKYMEHTOB, HE IIPELyCMOTPEHHBIX
HOpDMATHBHBIMH TIpaBOBBIMH akTaMu Pocculickoit @enepanuy, HOPMATUBHEIMHU
NPaBOBEIMH akTamu I lepMckoro kpas A NpeJoCTaBIeHs MyHHUIUIIAIbHON YCIIyTH,

5.3.4. oTka3 B IpueMe NOKYMEHTOB, IPEAOCTaBICHUE KOTOPBIX IIPELYCMOTPEHO
HOpPMAaTUBHBIMU MpaBOBBIMH akTaMu Pocculickoii @enepanyy, HOPMaTUBHBIMHU
IPaBOBBIMH aKTaMu llepMcKoro Kpas [js mpeloCTaBIeHUs My HUIIUIIAIBHON YCIIyTH;

5.3.5. oTKa3 B IpenOoCTaBICHUN MYHHUIIMNAIHHOM YCIyTH, €CId OCHOBAaHMs OTKa3a
HE IPeIyCMOTpeHBl (eiepanbHbBIMU 3aKOHAMU U IPUHSATHIMU B COOTBETCTBHU C HUMHU
VHBIMU HOpPMaTHUBHBIMU IIPaBOBBIMU akTamu Pocculickoil ¢enepanuy, HOpMaTHBHBIMU
IIpaBOBBIMHU akTaMu llepMckoro kpas;

5.3.6. TpeOoBaHWe c 3asBUTENS NPU IPENOCTABIECHUM MYHHUIMIIAILHOM YCIyTH
IUIaTBl, HE TMPENyCMOTPEHHOW HOPMATUBHBIMU IIPaBOBBIMU akTamMu Poccuiickoit
Denepanuy, HOpMaTUBHEIMU IPaBOBBIMU akTaMu llepMckoro kpas;

5.3.7. oTKa3 oprasa, IpeaOCTABIISIOIIET0 MyHUIIUIIAIBHYIO YCIYTY, JOTDKHOCTHOTO
JMIa OpraHa, IpPeOCTaBIBIIOIIET0 MYHULMNAIBHYIO YCIYry, B HCIpaBIeHUN
IONyIIEHHBIX OIIEYaTOK M OIMMOOK B BBIJAHHBIX B Ppe3yJbTaTe IIPEIOCTABICHHS
MYHHUIUIIAIBHON YCIYIH JOKYMEHTax Ju0o HapylleHHe YCTaHOBJIEHHOTO CPOKa TaKUX
VCTIPaBIICHUM.

5.4. OcHoBanueM nns Havajga pgocyaeOHoro (BHecyaeOHOTO) OOXaJIOBaHUS
ABIIETCS T0Jaya 3asgBUTENIEM JIMYHO MIM €r0 IPENCTaBUTENIeM B Y MOJHOMOYCHHEIN
OpraH COOTBETCTBYIOIIETO 3asiBIeHUs (KanoOk!).

B snextponHOM BHjIE 3asBiIeHNE (3Ka00a) MOXKET OBITH TOIaHO 3assBUTEIIEM JINIHO
WIM €r0 IpEINCTaBHUTENeM depe3 OQUIMaNbHBIA CalT YMOJTHOMOYEHHOTO OpraHa, a
TakkKe depe3 EQuHBIA NOpTaJl ToCyJapCTBEHHBIX W MYHHUIIUNAIBHBIX  YCIIYT:
www.gosuslugi.ru.

3agBneHue (xkaimoba) MoXKeT OBITH MoOMaHO 3asBUTeleM dYepes MOI[ B
COOTBETCTBHM C cornamenueM Mexnay MO®L[ u YnonmnomodeHHBIM opraHoM. llpu
IOCTYIJIGHUH  3asBleHus (kanobpl) MOILl[ obecnmeumBaeT ee Tmepemadyy B
YIIOJHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH B TIOPSAOKE M CPOKH, KOTOPHIE
YCTaHOBIIEHBI corlaleHueM Mexnay MOIl u YrnonHOMOYEGHHBIM OpPraHoM, HO He
IO3/HEE CIENYIOIIEro paboyuero THS CO JHS MOCTYIUIEHHS KaTOObL.

5.5. XKanoba nomxHa comepxarh:

1) HamMeHOBaHME OpraHa, IPENOCTABISIONIErO YCIYry, IOJDKHOCTHOTO IIHIA
OpraHa, IpeIOCTaBIAIOETO YCIyry, WIM MyHUIIUHAIRHOTO CIIY)XaIlero, PelleHus U
nercTBus (Oe3nelCTBIE) KOTOPBIX 00XKaIyIOTC,

2) dammuio, UM, OT9ecTBO (TIOCTEHEe - TPH HATWYMM), CBEIECHHS O MECTe
XKUTENLCTBA 3asBUTEINA - PU3NYECKOrO JIMNA JTUOO HaMMEHOBAHHUE, CBEIEHMS O MECTE
HaXOXICHUS 3asBUTEI - OPUIUYECKOTO JIMIIA, & TAK)XXEe HOMEP KOHTAKTHOTO TeedhoHa,
azpec 3NEKTPOHHOM MOYTH! (IIpX HaNMYUM) U MOYTOBBIH afpec, M0 KOTOPHIM IOJIKEH
OBITH HallpaBJIEH OTBET 3asBUTEIIO;



http://www.gosuslHgi.ru

3) cBemenus 06 oOXKalyeMbIX pemieHHUsX W JOeiicTBusX (Oe3melcTBUM) OpraHa,
OpPEeNOCTaBIAIOMEr0  MYHHUIMITAIBHYIO YCIYTy, MJOJDKHOCTHOIO JIAIIa  Oprasa,
IIPEOCTABIIAIONIEr0 MyHUIHUITAIBHYIO YCIYTY, HIIA MyHHIUITAJIBHOTO CIyXKaIllero;

4) 10BOABI, Ha OCHOBaHWM KOTOPBIX 3asIBUTENb HE COTJIaCeH C pEeLIeHHEM U
neiictBreM (Oe3eiicTBHEM) OpraHa, IPeJoCTaBIAIONIEro ycayry, JODKHOCTHOTO A
Oprana, Mpe0CTaBJIAIOIer0 yCIyry, WIH MYHHUIMIIAIEHOTO CIy’KaIlero. 3asBUTEIEM
MOTYT OBITH NpeICTaBIEHBI JTOKYMEHTH! (TP HAIMYHWM), MTOJTBEPXKAAIONIUE TOBOJIBI
3asiBUTEINS, JINOO MX KOIIHH.

5) moammce W JgaTy Ha IIMUCBMEHHOM  oOpamieHuu Jub0  IOJINCH,
UACHTU(QUIMPOBAHHYIO B TOPSAKE, IIPeIyCMOTPEHHOM 3aKOHOJATelbCTBOM, IIpU
HaIpaBIeHUH 0OpaIleHUs M0 JIEKTPOHHOH ToYTe.

5.6. B cmyuae ecnu Juid HalvcaHWs 3asBieHUs (KalloObl) 3asBUTENIO TUOO €ro
IIPEICTAaBUTENIO0 HeoOX0 UMbl HHGOPMALU U (MITH) TOKYMEHTHI, UMEIOIIHe OTHOIIIEHNUE
K IpelOoCTaBICHUI0 MYHUIIMNAIBHONW YCIYTM W HaxoNdIIuecs B YIOJIHOMOYEHHOM
opraHe, COOTBETCTBYIOIIME HWHGOpMAaIUs U JAOKYMEHTBI HPEIOCTaBISIOTCS eMy Ui
O3HaKOMJIEHUS B YTIOJTHOMOYEHHOM OpTaHe, MpU YCIOBHU €CIIH 3TO HE 3aTparuBaeT
mpaBa, CBOOOABI M 3aKOHHBIE HMHTEpPECHl MAPYTHUX JHI, a TakXe B YKa3aHHBIX
uHpopManud U  JOKyMEHTax He  coAepXkarcsa  CBEICHHS, COCTaBIISIOIIHC
MYHHUIMNIATIBHYIO WIN UHYIO OXpaHAEMYIO GeepalbHbIM 3aKOHOM TakHy.

57. MHna obxanoBaHus geWcTBUH  (Oe3meHCTBHA)  MOJDKHOCTHBIX  JIHIII
YIIOTHOMOYEHHOTO OpraHa, a TakXe IPUHATOr0 UMH TIPH TPeJOCTaBICHUH
MYHMLMIIAJIBHOM yCIyTH PEHIeHus, B AoCyeOHOM (BHeCyIqeOHOM) MOPSAKE 3asBUTENb
100 ero MPeICTaBUTENb HATTPABIIAET KaJIo0y:

- PYKOBOIUTENIO YIOJHOMOYEHHOIO OpraHa — MpU 00KaloBaHWUU IeHCTBUI
(6e3zeiicTBIS ) CHIEIMATKCTOB Y IOJTHOMOYEHHOTO OPrana;

- PYKOBOIMTENIO BBIIIECTOAIIETO oOpraHa — INpHU OOKAIOBaHUH IeHMCTBUI
(Ge3neiicTBHA) W pemieHWSs PYKOBOAWTENS  YIIOJIHOMOYEHHOIO OpraHa Ju0o
MTOJIHOMOYHOT'O TIPEICTABUTEIIA.

5.8. 3asBienme (kanoba), MOCTymuBIee B YIOIHOMOYEHHEIH Oprad B
COOTBETCTBUM C KOMIICTEHIIMEH, paccMaTpuBaeTcs B TeudeHHe 15-Tm pabouuX mHei
II0C/Ie JHs €r0 perucrpauud. 3agBieHue (xanoba) o6 oTKaze B MpHEME y 3asBUTENA
JOKYMEHTOB, 00 YCTpaHEHUM JOMyIIeHHBIX OINeYaTOK M OIMHOOK MIH Cciaydae
00XaloBaHMs  HapyIICHHWs  YCTAHOBJIEHHOIO  CpOKa  TaKMX  KCIpPaBIECHHI
paccMaTpuBaeTcs B Te4eHre 5 (IATH) pabourx AHEH 1Mocie THS ero perrCTPallyH.

5.9. YII0THOMOYEHHBIN OpraH B XO[I¢ pACCMOTPEHHS JKATOOBI:

- obecmeynBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE
oOpallleHus1, a B Cllydae HEOOXOJMMOCTH — C y4YacTHeM 3asBHTENs, HalpaBUBLIETO
obparrenue, THOO ero IpeaCTaBUTENLS;

- 3aIpallMBacT HEOOXOAMMBIE U1 PacCMOTPEHHs OOpalleHHs ITOKYMEHTHI H
MaTepHalsl B IPYIHX FOCYIapCTBEHHBIX OpraHaxX, OpraHaxX MeCTHOIO CaMOYIIpaBIICHHs
U Y UHBIX JOJDKHOCTHBIX JUU U MHIUBUIYAJIbHBIX TIPEIIIPUHAMATENEH B COOTBETCTBHHI
C KOMIIETECHIHEN;

- Ma€T MACEMEHHEBIN OTBET IO CYIIECTBY ITOCTABJIEHHBIX B 0OpaIlleHHH BOIIPOCOB;



- YBeIOMJISIET 3asIBUTENS JIHOO ero MpeCcTaBUTels O HalpaBIEHNH 0OpalleHHs Ha
paccMOTpeHHe B APYroil rocyIapcTBeHHBIN opraH, OpraH MECTHOI'O CaMOYIIpaBJICHUS B
COOTBETCTBHHM C UX KOMIETEHIUECH.

5.10. Ilo pesynprataM pacCMOTPEHHS >KaJdoOBl YIOJIHOMOYEHHBIA Opras
IPUHUMAET OHO U3 CIEAYIOMHUX PEeIICHUN:

- 00 yHOBIETBOpEHUHW XKAIOOBl, B TOM dYucie B (opMe OTMEHBI NPUHATOIO
peLIeHuUsI, UCIIPaBIeHUs JOITYIIEHHBIX OpPraHoM, IIPEeIOCTABIIOIUM MyHHUIUIIAIBHYIO
yCIyry, OINEYaTOK H OmMOOK B BBIJAHHBIX B pe3ylbTare IpeIOCTaBICHUA
MYHUITUNATHHOM YCIyTM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEXHBIX CPEACTB,
B3UMaHHE KOTOPBIX HE MPeAyCMOTPEHO HOPMAaTUBHBIMU TIPABOBBIMH aKTaMH
Poccuiickoii @enepanuu, HOPMaTUBHBIME TIpaBOBEIMH akTamu [lepmckoro kpas, a
Tak)Ke B MHBIX popmax;

- 00 OTKa3e B yIOBJIETBOPECHUHU KATOOBI.

5.11. YmonHOMOYEHHBIH Ha pacCMOTpeHHUE >Kalo0ki OpraH OTKa3bIBaeT B
yAOBIETBOPEHUH JKal00bI B CISAYIOIINX CIydasx:

a) HAJIMYMe BCTYIHUBIIErO B 3aKOHHYIO CHUIy pellleHHs CcyAa, apOuTpakxHOro cyna
10 Xayobe 0 TOM Xe IIpeMeTe U IO TEM )K€ OCHOBaHHUAM;

0) momava »*ayoOBl JIUIIOM, TIOJTHOMOYHSI KOTOPOI'O HE MOJATBEPXKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuy;

B) HaJIW4yMe pelleHus 10 Kajobe, NPUHATOrO paHee B COOTBETCTBUU C
TpeOoBaHUAMH HacToAmmX [IpaBui B OTHOINEHHWH TOTO K€ 3asfBUTENS M IO TOMY XKe
IIpeIMETY JKaJIOOHI.

5.12. VYmonHoMO4YeHHBII Ha paccCMOTPEHHE >KanoObl OpraH BIpaBe OCTABUTH
kano0y 6e3 oTBeTa IO CyIIeCTBY MOCTABICHHBIX B HEH BOIPOCOB B Clydyae HAIWYHS B
kanobe HeLeH3YPHBIX THO0 OCKOPOUTENBHBIX BBIPOKEHUH, Yrpo3 XKU3HHU, 3M0POBBIO U
UMYIIECTBY JOJDKHOCTHOTO JIHIA, @ TaKXKe WICHOB €r0 CeMbH M COOOIIUTH MPpaXXAaHUHY,
HaIpaBUBIIEMY *KaJIo0y, O HEIOIYCTUMOCTH 3JI0yTOTPeOICHIS IPAaBOM.

5.13. YIomHOMOYEHHBI Ha paccCMOTpEeHHe >XKajJoOBl OpraH BIIpaBe OCTABHUTH
kanoby 6e3 oTBeTa B CiIydae OTCYTCTBHS BO3MOXXHOCTH IPOYMTATh KaKyrHO-THOO YacTh
TEKCTa KaJoOBl, GpaMIInio, UMsI, OT4eCTBO (TIpH HaMM4YUH) M (MIM) MOYTOBEIM ampec
3asiBUTENS, yKa3aHHBIE B xano0e.

5.14. MOTHBHpPOBAaHHBIH OTBET O - pe3yjibTaTaX pAacCMOTPEHUSA IKAJOOBI
HalpaBJIsgeTCsd 3asBUTEII0 B NHCBMEHHOM (opMe M MO JKEJaHUIO 3asSBUTEIS B
SIIEKTPOHHOH (opMe He IOo37Hee MIHS, CIEeNYIOUIero 3a IHEeM HPUHSTHSA pPEeIleHus,
yKasaHHoro B myHkTe 5.10. HacTosmero AIMIUHUCTPATUBHOIO perjlaMeHTa.

5.15. B oTBeTe 1o pe3ynbTaTaM paccCMOTPEHHUS HKaI00bl YKa3bIBAIOTC:

a) HauMEHOBaHME OpraHa, [PEJOCTABISAIONIEr0 MYHMIMIANBHYO YCIyTy,
pPaccMOTpeBIIET0 JKajody, AODKHOCTb, GaMMIMs, WM, OTYeCTBO (IPHU HAIHYHMH)
JOJDKHOCTHOTIO JIUIIA, IPUHSABIIEr0 PEUICHHE I10 jKallo0e;

0) HoMep, ZaTa, MECTO MPHHATHS PELIEH¥s, BKIOYAsA CBEACHHS O JOIKHOCTHOM
JMIIE, pelIeHre WK AelicTBUe (Oe3eliCTBIe) KOTOPOTo 00XKalyeTcs;

B) baMuIus, UMs, 0T4ecTBO (IPU HAHMYKMK) HIM HAMMEHOBAHHUE 3asBUTEIIS,

I') OCHOBAHMS JJISl IPUHATHS PEUIEHHS 110 Kanobe;

1) IPUHATOE TI0 JXKAI00€e PeLleHuUE,;



e) B ciydae, ecid >xajoba TNpu3HaHAa OOOCHOBAaHHOM, CpPOKH YCTpaHEHUs
BHISBJICHHBIX HaApyIIeHWH, B TOM 4YHCJIE€ CPOK TMPENOCTaBICHUS pe3yibTara
MYHHUUMOATHHOU YCIYTH;

) CBEICHHUS O TOpsIKe 00XKaJI0BaHUA MPUHSATOTO TI0 XKao0e pelreHus.

5.16. B ciyyae ycTaHOBJIEHUS B XOZ€ WM IO PE3yJIbTaTaM PACCMOTPEHHS JKal005
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOI'O IIPABOHAPYIIEHWS WM IPECTYIUICHUS
IOJDKHOCTHOE JIMUO, HaJeleHHOEe IIOJHOMOYMSAMM IO . PacCMOTpPEHHUIO >Kanoo,
He3aMeAJIUTENIBHO HallpaBisieT UMEIOIHecs MaTepUalbl B OpraHsl IPOKYpPaTyphI.



ITpunoxenne |
K AJIMUHUCTPATHBHOMY periiaMeHTy

BIIOK-CXEMA
IpeAOCTaBlIeHHs MyHHIHIANEHOM yenyrH «[Ipemocrapnenne HHGOpMAaUH
O TeKyIIeH yCIeBaeMOCTH yJarierocs, BeAeHUe SJIeKTPOHHOTO JHEBHUKA
3JIEKTPOHHOI'O XXypHAJIa yCIIEBAEMOCTH




[Ipunoxenue 2
K AIIMHHUCTPATUBHOMY pErJIaMeHTY

OBPA3EIl 3ASIBJIEHUA

B agMunucTpanuro r. KyasiMkapa

(®UO 3agBuTEII, HAMMEHOBAHUE IOPUIUICCKOTO JIAIIA)
AJnpec MECTOHAXOKICHUS:

HOMep TesnedoHa, pakc, 3I1.1odTa

IacnopT C€pua HOMEPD
JaTa BbIJa4u

(nnsa dmzuHeckoro JIuNa)

3aABJICHHC.

IIponry mnpemocTaBUTh HHPOPMAIUIO O TEKYINEH YCIEBAEMOCTH YYallErocs,
BEJICHHE 3JICKTPOHHOI'0 JHEBHUKA M DJICKTPOHHOIO JXypHaja yCIeBaeMOCTH (HYXXHOE

IOTYEPKHYTh)
pebeHka .
(dbamunums, M, 0TUECTBO peOEHKA)
(mara poxxgeHus pebeHKa)
B MYHHUIHATIATHHEIS obmeoOpa3oBaTebHOE yapexaeHue

(HamMeHOBaHUE YUPEKTEHHNS)

(moamuce) (MHIMAIE, haMUIKs) (mata)



