IHOCTAHOBJIEHUE
22.07.2016 Ne 880-01-02

06 yrBep:KIeHHH AAMHHHCTPATHBHOID
perjiamenTa «lIpexocraBienne
HHpopManun 00 00pazoBaTeNbLHBIX
NporpamMmMax 4 y4eOHbIX NJIaHaX,
pabouux nporpaMmax y4e0HbIX KypcoB,
NnpeaIMeToB, THCUHIIHH (MOyJ1ei),
roJ0BbIX KaJIeHJaPHbIX Y4eOHbIX
rpagpukax»

B coorBerctBuun ¢ @epepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-@3 «O6
OpPraHu3alMy TPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIUNAIBHBIX YCIyr» H
IIOCTaHOBJICHHEM aaMuHucTpauuu ropoaa Kynsmvkapa ot 18.05.2015 Ne 515-01-02
«O0  yTBepxkIeHWH  TIEpeuHs  MYHHIUNAIBHBIX  YCIOYT,  MPEedOCTaBISIeMbIX
agMUHHCTpanuent ropoga Kyasmmkapay

Anmvunauctpanus ropoaa Kyasmmkapa IIOCTAHOBJISIET:

1. VYTBepauTs mpunaraeMelii agMUHHCTPATUBHBIA pEriaMeHT IMPeIOoCTaBICHUS
anMHUHHCTpanueii ropoja Kyapmmkapa MynunmmnaneHodt ycnyru «lIpemocraBieHue
uHpopManru o0 o0O0pa3oBaTeNBHBIX MpOrpaMMax M y4YeOHBIX IUIaHax, pabouux
IporpaMMax Yy4eOHBIX KypcOB, IIpeAMETOB, IUCHUIUIMH (MOZyJel), TOJOBBIX
KaJIeHJAapHBIX YIeOHBIX TpaduKax.

2. Ony6irkoBaTh HacTosIIee IOCTAHOBJIEHHUE B IEYATHOM CPEICTBE MacCOBOM
nHpopmanuu razere «Ilapma» U pasMecTHTs Ha OQHUITHATIEHOM CaiiTe MyHHIIATIAEHOTO
obpazoBanus «I opoackoii okpyT — ropon KymsiMkap».

3. Hacrosimee mocTaHOBIEHHE BCTylaeT B cmiy uepe3 10 OHel ¢ MoMeHra
O(HITHATBEHOrO OITyOITMKOBaHUS.

4. KoHTpOJb IO HCMOJHEHHIO HACTOSAIIEr0 IIOCTAHOBIEHUA BO3JIOXHTL HA
3aMEeCTHTelNld IVIaBbl agMUHHCTpauuu ropoga KynapiMkapa, aJIMHHHCTpAIlUM IIO
COIIMAJIBHBIM BOIIpocaM 1 o0iire

I'naBa ropoga Kyasmmkapa-
IJlaBa aJJMUHUACTPAIIUH ropoaa N.I.MexoHomuH



YTBEPXKXIAEH
MTOCTAaHOBJIEHUEM
agMuaHeTpanuy T. KyasiMkapa
ot 22.07.2016 Ne 880-01-02

AIMHUHHUCTPATUBHBINA PETJIAMEHT
IIpeAOCTaBIeHUS aqMUHUCTpanueii ropoaa KynpiMkapa MyHUIMIIATBHON YCIIYTH
«IpemocraBienne uHGpopMaHi 06 00pa3oBaTENBFHBIX IPOrpaMMax B y4eOHBIX
IIaHax, pabourx mporpamMmax y4eOHBIX KypCoB, IPeIMeTOB, TUCIUILIMH (MOIyIel),
TOJOBHIX KaJIeHAapHBIX YIEOHBIX IpaduKax»

1. OBIIUE HOJOXEHMUA

1.1. AIMUHUCTpPATUBHBIM perIamMeHT IPEeAOCTaBICHUS MYHULMIAIBHON YCIyrH
«[IpemocraBnenue uHbopMaIu 06 00pazoBaTeIbHBIX IPOrpaMMax U yieOHBIX IlaHax,
pabouux mporpammax y4eOHBIX KypcOB, IPEAMETOB, TUCHUIUIMH (MOIyei), roJoBBIX
KalleHAapHBIX y4eOHBIX rpadukax» (Jagee COOTBETCTBEHHO — AJIMUHUCTPATHUBHBIN
permamMeHT) pa3paboTaH B  [elIX IOBBINIEHHWS KadecTBa  IIpeJOCTaBICHHUS
MYHHULUIATBHONR YCIyTW IO MpeJoCTaBleHHI0 HHpopMamuu 00 o00pa3oBaTeIbHBIX
nporpaMMax 4 yueOHBIX IIaHaX, pabouux MporpaMMax y4eOHBIX KypcOB, IPEAMETOB,
AucuuIuivH (MOmIynel), TONOBBIX KalleHAApHBIX Yy4YeOHBIX TIpadukax, ompeiemser
IIOCJIEAOBATEIBHOCTE U CPOKM BBIIOMHEHUS JAEUCTBUN aIMHHUCTpallUd Tropoaa
KynsimMkapa Ilepmckoro kpas (Zanee-yrmoJIHOMOYEHHBIH OpraH) IO NPeOCTaBICHUIO
MYHHULANATBHOA  YCIyTH, MOpsSAOK M (OpMBI  KOHTPOJS  NPEIOCTaBICHUS
MYHUIANIATBHON YCIYTH, HOPSAOK U (QOpMBI OOXKATOBaHMS pEIICHUH U IeHCTBHN
(Ge3meiicTBUs) oOpraHa, MPENOCTABISIONIEr0O MYHHIHMIIAIBHYIO YCIYry, a TakxkKe
OOJDKHOCTHBIX JUIl, MYHHULMIIATBHBIX CIyXaIlWX, YYaCTBYIOHIUX B MpeJOCTaBICHUH
MYHUIUIIAIBHON yCIIyTy.

1.2. B xadecTBe 3asgBUTENeH BRICTYNAIOT IOpUAMIECKAE U HU3MISCKUE Tulia (Hamee
- 3ASBUTEIH).

OT uMeHu 3asBUTeNel MOTYT BBICTYIATH JIMIA, YIIOJHOMOYEHHBIE 3asBHTEIEM B
COOTBETCTBMM €  3aKOHOAATenbCcTBOM  Poccuiickoit  @epepaumm  (maiee
IIpeACTaBUTEIH ).

1.3. IlomoxxeHuss AJIMUHUCTPAaTHBHOIO pETIAMEHTA pACIpPOCTPAHSIOTCS Ha
3apOChkl O IIPEJOCTaBICHHUH MYHHUIMIANLHONW YCIYTH, IMOCTYNHBIIKHE B ITHCHMEHHOM
dopmMe wumu B (opMe OIEKTPOHHOTO JOKYMEHTa depe3 EIUHBIA moprai
rOCyIapCTBEHHBIX ¥ MY HULUIANBHBIX Yoy r (Jajee - 3a9BICHHUE).

1.4. Mecto HaxoxaeHHs Y IOJTHOMOYEHHOTO OpTaHa:

AnvuancTpanus ropoga Kyaeivkapa

619000, Ilepmckwuii kpaii, r. Kyapmkap, yi. Jluxauesa, 1. 54

I'paduk paboTel YIOTHOMOYEHHOTO Oprasa:

ITorenenpauk-uyerBepr: ¢ 9.00 mo 18.15 gac.

IIaranna: ¢ 9.00 go 17.00 wac.

O6enenHnsIit repepsis: ¢ 13.00 1o 14.00

HMudopmanus o mnpumeMe IpaxmaH, O rpaduke IHYHOrO IpUEMA IJIABOM
aJIMUHHCTPALIMY IIPEJOCTaBIseTCs ceKpeTapeM o tenedony (34260) 4-21-48.



Homepa cripaBounsix Tenedonos (34260) 4-21-48, 4-22-19, 4-11-31.

[IpreM M PEruCTPalio JOKYMEHTOB OCYIIECTBISAET YIOTHOMOYEHHBIM A 9THX
nelel CIendaticT YIIOJMHOMOYeHHOro opraHa (kabuHer 114) B coOOTBETCTBHH C
rpadukoM paboThl aAMUHUCTpanuu roposa KyasiMkapa.

ITicbMeHHOE OOpallleHHe ¢ JOCTaBKOM IO [ouTe WM KypbepOM HampaBiseTIcs IO
IIOYTOBOMY anpecy aamuuuctpammu: 619000, ITepmckuit xpa#t, r. Kymemvkap, yi.
JIuxauesa, 54, 1100 1O 3IeKTPOHHOH nouTe: admkud@mail.ru, moudpoimc(@mail.ru.

Anpec oQHIIHAIBHOIO caiiTa MyHHIHIIATEHOTO 0OpazoBaHus «I OpoACKoit OKpyr-
ropon KyneimMkap» B HH(DOPMAIMOHHO-TENIEKOMMYHHUKaIIMOHHOUW cetn «MHTepHET»
(manee — cets «MurepueT»): http://www.admkud.ru. http://www. kudobr.ru

Hudopmaiius 0 MecTe HaxOXAeHHs YIIOMHOMOYEHHOTO OopraHa, rpaduke padoThl
VIIOTHOMOYEHHOTO OpraHa, TeledoHaX, MOPSAAKe IPEeIOCTaBIEHUS MYHULIMITAIBHOMN
YCIYTH TPeNOoCTaBISIETCS] MYHHLMITATBHBIME CIIy>KalllUMH Y IOJTHOMOYEHHOTO opraHa
(mamee — cmenUaTHCTHl YTIOJTHOMOYEHHOI'O OpraHa) C HCIONB30BaHHEM CpPEJ/ICTB
TeneOHHOW CBSI3U, 3JEKTPOHHOTO HH(MOPMHUPOBAHHSA IOCPEIACTBOM pa3MeIIeHHs B
MHGOPMAIIIOHHO-KOMMYHHKAIMOHHBIX CETSIX OOIIEro IoJb30BaHus (B TOM YHUCIE B
cetu MHTepHeT Ha cTpaHuiie caiita YIIOTHOMOYEHHOTO OpraHa).

3asgBieHHEe O MPEeJOCTaBIEHUM MYHUIIMNAIBHOW YCIYIH B (opMe 3IEKTPOHHOTO
NOKyMEHTa HampaBisercs IyTeM 3amnoinHeHus (opMel uepe3 Enuvelii mopran
rOCyIapCTBEHHBIX U MyHHIMIATBHBIX YCIYT: WWW.gosuslugi.ru.

1.5. Madopmamusi 0 MyHUOHUITAIBHOW yCIIyre MPeNoCTaBsSIeTCsS ITOCPEICTBOM
pasMeleHns THPOpMaIMy Ha eJUHOM IOpTalie rOCYAapCTBEHHBIX U MYyHHIUITATBEHBIX
yciyr: www.gosuslugi.ru.

1.6. Wuadopmammss o mnpouenype MPeIOCTABICHHMS MYHHUIHUIIAILHON YCIYTH
cooblaeTcst o HoMepaM Telle(OHOB, YKa3aHHBIX B IyHKTe 1.4. AJIMHUHHUCTPATHBHOIO
periaMeHTa, a TakXke pasMelaercsi ceTH uTepHeT Ha caiiTe YIIOIHOMOYEHHOTO
oprasa.

Ha umndopMammonHoM cTeHAe B 3MaHWH YIIOJTHOMOYEHHOIO OpraHa M Ha caire
pa3Melnaercs ciemyromnas HHhopMaIys:

- U3BJIEYEHU U3 3aKOHOATENbHBIX aKTOB U MHBIX HOPMATHUBHBIX IIPABOBEIX aKTOB,
cofiepyKallliX HOPMBI, PETyIUPYIOIKE AeSTENIbHOCT MO UCIONHEHUIO MYHUIIAIATBEHOM
YCIIyTH;

- U3BJICUEHMS U3 TeKCcTa AJIMHHUCTPATUBHOI'O PErIaMEHTa;

- 6J10K-CXeMa HCIOTHEHHSI MyHUIUIAILHOM YCIIYTH;

- IepedYeHb JOKYMEHTOB, TNpUIaraeMblXx K 3asBICHHI0O O TPEJOCTABICHHH
MYyHUIIMIATBHON YCIIYTH;

- 00pas1s! 0hopMIIEHHS TOKYMEHTOB M TPeOOBaHUS K HHUM;

- PEXXHMM IIpHeMa 3asgBUTelel crieluanucTaMy Y IIOJTHOMOYEHHOTO OpraHa;

- HHQOpPMalMs O CpOKax OKa3aHWsi MyHHIMNAILHONM yCIyrM B IEIOM H
MaKCHUMaJIbHBIX CPOKAX BBIIONHEHHS OTIENbHBIX aIMIHHCTPATABHEIX POLEAYD;

- OCHOBaHMs OTKa3a B IIPeIOCTaBICHNHN MyHUIUTIAIEHOMW YCIYIH;

- IOPsIIOK HHQOPMHUPOBAHUS O XOZIe aAMUHHUCTPATUBHBIX IPOLELYD;

- IOPSAOK MOMYYEHUs KOHCYIBTALIHIH;

- MOPSIOK OOKaNOBaHM peLieHu, neicTBuil (0e3ieCTBUA) HOIDKHOCTHEIX JIHII,
OKa3bIBAIOIINX MYHUIMNAIBHYIO YCIYTY.
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HudpopMmanus 06 oTKase B MPeOCTaBICHUI MyHUIUIATEHOH YCIyru cooOIaeTcs
3asBUTEIIO JIN0O ero IPeACTaBUTENIO 110 Telle(QOHy U HalpaBisAeTcs IIUCEMOM, a TaKXke
HAMpPaBJIAETCA II0 3JIEKTPOHHOM IT04YTe, yKa3aHHOW B 3asBlIeHUH (IPU HAIHYUU
COOTBETCTBYIOIIUX TAHHBIX B 3asBICHUH).

HudbopMmanus o cpoke 3aBepiieHus: 0pOpMICHHs JOKYMEHTOB U BO3MOXHOCTH HX
TIOJIyYeHUs 3asBUTENIO Coo0IaeTcs Mpy nojaye JOKyMEHTOB JIMYHO.

1.7. B moGoe BpeMs Mocie MHS TNpHeMa IOKYMEHTOB 3asBUTENb JUOO €ro
IIpelCTaBUTeNlb HMMEET MpPaBO Ha MOJIy4YeHHWE CBEACHHM O IIpelOCTaBICHHU
MYHULMNATPHOR YCIYIM TpH TIOMOINM TenehOHHOHM, (PaKCUMHWIBHOM CBA3H, CETH
WuTepHeT (NEKTPOHHOM MOYTHI) WM  IOCPEICTBOM . JHYHOIO  IIOCELIEHMS
VYTOTHOMOYEeHHOT0 Oprasa.

3asBUTEMIO JTUOO €ro NpeACTaBUTENIO MpPeIOoCTaBIAIOTCS CBEACHHMS O TOM, Ha
KakoM oTame (B Ipolecce BBINOJHEHHS KaKOW aJMHHHCTPATUBHOM IIPOLEAYPHI)
HaXOJIUTCS IIPe/ICTaBIEHHOE 3asBIICHUE.

KoHcynpranmymm 1o BompocaM IIpPEeJOCTaBICHUS MYyHUIMIAIBHOM  YCIYrd
IIPOBOASITCA CHEIHANUCTaMH Y TOJIHOMOYEHHOI'0 OpraHa o BOIIPOocaM:

- TIepedyHs JOKYMEHTOB, HEOOXOMUMBIX [UIS TPEHOCTABICHUS MYHHUIUNAIBHON
YCIIyI'H, KOMIUIEKTHOCTH IIPEICTaBIE€HHbBIX TOKYMEHTOB;

- BpPEMEHHU NpHueMa ¥ BBIJ1a4l JIOKYMEHTOB,;

- CPOKOB IIpeIOCTaBIIEHUS] MyHUIIUIAIBHOHN YCIIyTH;

- TIopsiIKa OOXKaJIOBaHUs JeHCTBUN (0e3MeHCTBUA) U PEIIeHHH, OCYIEeCTBIIEMBIX
¥ IPUHAMAEMBIX B XOZI€ MPEJOCTaBICHN MyHUITUIIATIBHON YCIIYyTH.

WHudpopmarius npegocTaBisieTcs Npy JIMYHOM oOparueHuH, o Tenedony (dakcy)
WJIY 3JIEKTPOHHOM IIOYTE.

IIpu otBeTax Ha TenedOHHBIE 3BOHKA U YCTHBIE OOpAIleHHs CUECLMAIUCTEL
VYII0JIHOMOYEHHOI0 oOpraHa HMHGOPMHUPYIOT OOpaTHBIIMXCS II0 WHTEPECYIOIHMM HX
BOIIPOCaM.

Ilpy HEBO3MOKHOCTH CHEeIHalHcTa YIOJIHOMOYEHHOTO OpraHa, HpPUHSBIIErO
3BOHOK, CaMOCTOSTEIBHO OTBETUTh Ha IOCTaBIECHHBIE BOMPOCH OOpaTUBIIEMYCS
3asfBUTENIO JIMOO €ro IpeicTaBUTENO coollnaeTcss TeaehOHHBIH HOMEP W BpeMsl, IO
KOTOPOMY MOXHO MOJIyYUTH HEOOXOAUMYIO HHPOPMAITHIO.

1.8. HMubopmupoBaHHe O XOJe TIPEAOCTABIEHHUS MYHHIUIAILHON YCIyru
OCYINECTBIAETCS ClIEUAINCTaMH Y IOJTHOMOYEHHOI'O OpraHa:

- IIpY JIMYHOM KOHTaKTe C 3asgBUTeIeM JHOO ero ImpelcTaBUTENIEM IOCPEICTBOM
Tesie()OHHOM CBA3U HEMEIIEHHO;

- IIOCPEICTBOM IIOYTOBOM WM ()aKCHUMUIBHOW CBS3H M 3JICKTPOHHOMW HOYTHI B
TedeHMe 5 pabouux JHel rocie perucTpaluy 3ampoca O X0o/e IpeI0oCTaBIeHHS YCIyTH.

3agBuTenbs JHOO0 €ro MpeNCTaBHUTENb, IPEACTABUBIINE JOKYMEHTHI IS
peructpanuy, B 00d3aTelNbHOM TOpsAAKe HHGOPMHUPYIOTCS  CHEIMAJMCTAaMH
VY II0JIHOMOUEHHOI'0 OpraHa:

- 0 CPOKE ¥ MeCTe NPeJOCTaBICHUS MyHUIIUITATEHOU YCIYTH;

- 0 IIOJIHOTE NMPUHATHIX IOKYMEHTOB;

- 0 BO3MOKHOM OTKa3€ B IIPEJOCTABICHUH MyHHUIMITAIEHON YCIIYTH;

- 0 CpOKe 3aBepIlIeHUs 0(POpPMIIEHHUS TOKYMEHTOB.



Koncynbraniuy O TOpsSAKE MPEAOCTAaBICHUS  MYyHWUMIIAIBHOW  YCIIyTd
OCYIUIECTBIISIFOTCS OECIUIaTHO.

1.9. IlpenmocrtaBieHHE MYHULUMIAIBHONA YCIYIM MOXET OCYIIECTBIATECA B
COOTBETCTBHHY C COTJIAIIICHUEM O B3aUMOJIEHCTBUM Mexay KpaeBbIM rocynapCTBEHHEIM
aBTOHOMHBIM yupexaeHueM «llepMckuii kpaeBoil MHOTO(QYHKIIMOHAIBHBIM NEHTP
IPEIOCTABIIEHUS] TOCYAapPCTBEHHBIX W MYHHIMIIANBHBEIX yciyr» (maree — MOILL) u
Y IOTHOMOYEHHBIM OPIraHOM.

1.10. MudbopmupoBanue o MOpSAIKE MPEOCTABICHUS MYHUIUIIATLHON YCIyI'H
OCYINIECTBIIAETCS TakXkKe IOCpeACTBOM oOpamienus 3asBurens B MOL[ mocie
3aKTIOYEHMS COTJIAIICHUS O B3auMOJeHCTBUU Mexay MO u YIorHOMOYEeHHBIM
OpTraHOM.

Hudopmarus 0 MecTOHaXOXIeHUH, TelehoHax u rpadpukax paboThl GUIKAIOB U
TeppUTOpHaNbHbIX oTAeneHuil MOPI] Haxomutcs Ha oduunumansHoM caiite MOLI:
http://mfc.permkrai.ru.

1.11. B 1npenycMOTpeHHBIX 3aKOHOAATENECTBOM CIyYasX IIPU HEMOJHOTE
IIPEICTABICHHBIX JOKYMEHTOB YIIOJJHOMOYEHHBIA OpraH 3alpalluBaeT HUX IIyTeM
HallpaBJICHUs] MEXBEOMCTBEHHBIX 3aIIPOCOB.

HampaBnenue MeEXBEAOMCTBEHHBIX 3alpOCOB OCYIIECTBISETCS B IOPSAOKE,
YCTaHOBJIEHHOM 3aKOHOJATEIHCTBOM.

2. CTAHJIAPT IPEJJOCTABJIEHHSI MYHAHRIIRITAJIBHON YCJIYTHA

2.1. JlaHHBIM  cTaHAapTOM OIUCBIBACTCS  MYHULMIIAJBHAs  yciayra
«I[IpenocraBnenue uHGpopMammu 06 00pa30BaTEIBHBIX IIPOrpaMMax U yueOHBIX IIaHaX,
pabouux mporpamMmax y4eOHBIX KypcOB, MPEMETOB, MUCHUILUIUH (MOMIYJIEi), TOJOBBIX
KaJIeHIapHBIX Y9eOHBIX rpaduKaxy.

2.2. MyHunuiaasHas yCIyra MIPeIOCTABISACTCS CIelaIuCTaMU
VI OIHOMOYEHHOTO OpraHa.

2.3. Pe3ynpTaToM NpeocTaBIeHUs MyHHUIUITATBHON YCIYTH SBISETCS:

- IIpelOCTaBlIeHUE CBeNeHuil 00 o00pa3oBaTeNBHBIX MpOrpaMMax © y4eOHBIX
IUTaHax, pabodux IporpamMMax y4eOHBIX KYPCOB, MPEIMETOB, AUCIMILIMH (MOIYJIEH),
TOJIOBBIX KaJIeHAAPHBIX YIeOHBIX rpaduKax.

2.4. O6muil CpoK NpenocTaBICHUS MYHUIUNATBHOM yciuyru «lIpemocraBieHue
nHopManuu 00 o0Opa3oBaTeNbHBIX MporpamMmax ¥ y4eOHBIX IUIaHAX, pabodmx
IporpaMmax y4eOHBIX KypCOB, NPEIMETOB, MUCHHUILUIAH (MOZyJel), TOXOBEIX
KaJleHJapHBIX y4eOHBIX rpadukax» cocraBmsieT 30 OHeH cO JHS pErMCTpaliu
3asIBIICHUS.

Pemenue o mpenocrapieHny uHbOpManuu 06 00pazoBaTeNbHEIX IIPOrpaMMmax U
y4eOHBIX IIIaHaX, paboumx mporpamMmax y4eOGHBIX KypCOB, IPEIMETOB, NMCLUILIMH
(Mofyneil), TODOBBIX KaJiCHOAPHBIX yYeOHBIX Tpadukax NODKHO OBITH NPUHATO He
IO3/IHee 4YeM 4epe3 1 [eHp co AHS IpeNCTAaBJICHUs 3asABJIEHHUS B YIIOJIHOMOYEHHBIN
OprasH.

2.5. IlpaBoBele OCHOBaHHUS MJSl NPENOCTABIEHHS MYHULUIAILHON YCIyIU
OTIPEEISAIOTCA:



Konsennueit OOH o mpaBax pebeHka, ogoOpenHoii ['eHepambHO# Accambiieeit
OOH 20 HOs6ps 1989 1.

Kouncrurynueii Poccuiickoit @enepanyu, NpuHATOM BCEHAPOJAHBIM I'OJIOCOBAHUEM
12 nexabps 1993 r. («Poccuiickas razeray, Ne 7, 21.01.2009 r.);

®enepanbHbIM 3aKOHOM OT 24 mrois 1998 r. Ne 124-®3 «O0 0CHOBHBIX TapaHTHAX
npaB pebenka B Poccuiickoii @eneparmm»;

®enepanbHbIM 3aKOHOM 0T 6 okTs0ps 2003 r. Ne 131-®@3 «O6 obumx mpuHIUNIAX
OpraHM3allii MECTHOro caMmoymnpaslieHus B Poccuiickoit ®enepanuuy («Poccuiickas
razeray, Ne 302, 08.10.2003 r.);

®enepanbHbiM 3akOHOM OT 27 mions 2006 1. Ne 149-®3 «O6 wundopmanuwy,
MH(OPMALIMOHHBIX TEXHOJIOTHAX U 0 3ammTe uHpopMaum» («Poccuiickas raseray», Ne
165, 29.07.2006 r.),

®enepanbabiM 3akoHOM OT 27 wmrons 2010 r. Ne 210-®3 «O6 opranuzanuu
IIpeOCTaBIeHUs TOCYAapCTBEHHBIX U MYHHUIIMITATIBHBIX yeuryr» («Poccuiickas razeray,
Ne 168, 30.07.2010 1.);

®enepanbabiM 3akoHOM 0T 02 Mas 2006 r. Ne 59-@3 «O mopsake paccMOTPeHUs
obpamenwnit rpaxxaan Poccuiickoit @enepanpmy;

DenepanpupiM 3ak0HOM OT 27mrons 2006 r. Ne 152-03 «O mnepcoHalbHBIX
JTAaHHBIX ),

QenepanbHbIM 3aKk0HOM OT 29 mexabps 2012 r. Ne 273-®3 «O6 obpazoBaHuU B
Pocculickoii ®enepanuun»;

3akonoM IlepMmckoro kpas ot 12 mapra 2014 r. Ne 308 — IIK «O6 obpa3zoBanuu B
ITepmckoM kpaey;

Pacnopspxenuem IlpasutensctBa Poccuiickoit @eneparuu ot 17 mexabps 2009 r.
Ne 1993-p «O6 yTBepKIeHHUH CBOJHOTO MEPEYHS MTEPBOOYEPEAHBIX TOCYIaPCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT, IPEIOCTABISIEMBIX B 3JIEKTPOHHOM BHJIEY;

IToctranosnenuem agmunucTpanuu ropoaa Kyasmmkapa ot 28.04.2012 Ne 392-01-
02 «O MyHUIMIANBHBIX YCIyrax, TMpPeJoCTaBIIeMbIX aIMHHHCTpPaAlldedl ropoma
Kynemmkapay.

2.6. OcHoBaHMeM [UId TIPEIOCTABIECHHMS MYHHUIMIATBHON YCIyIH SBJISETCA
IIOCTYIMBINEE B YIIOTHOMOYEHHBIH Oprdd COOTBETCTBYIOIIEE 3asABJICHHE B IHCHMEHHOM
BH/Jl€ HJIH II0 3JEKTPOHHOM IIOYTE€ WM B BHJE BJIEKTPOHHOTO JOKyMEHTa ITyTeM
3anojiHeHns GopMBl yepe3 EMUHBIA MOpTal TOCYAapCTBEHHBIX M MYHHUIUIIATBHBIX
ycayr. B ciyyae mHampaBieHHs 3aABICHHS B BHAE 3JEKTPOHHOTO IOKYMEHTa ITyTeM
3anojHeHusa (GopMbl depe3 EMUHBIA TopTal rocyIapCTBEHHBIX M MYHHUIMIANLHBIX
YCOIYyr K 3asgBIE€HUIO HEOOXOIWMO TPHKPEMUTh CKAHHPOBAHHEIE JOKYMEHTEI,
IpeTyCMOTPEHHEBIE ITyHKTOM 2.7.1 HacTosAmero AIMUHUCTPATHBHOTO perjlaMeHTa.

3asBieHnE O NPEIOCTaBICHUH MYyHUIIUIATBHON YCIYTH MOXKET OBITh [I0JaHO Yepe3
M®IL] mocne 3aKkmIOUeHHs COITIAIIEHWS O B3aUMOIEHCTBHHM Mexay MOLl wu
Y IIOTHOMOYEHHBIM OPraHOM.

2.7. IlepeyeHp NOKYMEHTOB, IPUIAraeMbIX K 3asABJIECHHIO 00 06pa3oBaTeIbHBIX
IporpaMMmax ¥ y4eOHBIX IUIaHaX, pabodmX MporpaMMax y4eOHBIX KypCOB, IIPEIMETOR,
JMCIMIIUH (MOIyNell), TOIOBBIX KAlCHIAPHBIX yUeOHBIX rpaduKax.

2.7.1. loKkyMeHT#HI, ipeIcTaBIseMble 3asgBUTEIEM:



1) zasBnenwe 3asBuTeis 10  GOpMe COITIACHO TPWIOXKEHHIO 2 K
aIMUHUCTPATUBHOMY pEIrJIaMEHTY;

2) Komus JOKYMEHTa, YIOCTOBEPSIONIEro JIMIHOCTh 3asBUTENA JITUOO JOKYMEHTa,
yIOCTOBEPSIONIErO JUYHOCTH WHOCTPAHHOTO TIpaKJaHWHa, Jula O6e3 IpaXJaHCTBa B
Poccuiickoit ®enepanuu B COOTBETCTBUH cO cTaTheil 10 denepanbHOro 3akoHa OT 25
mionsg 2002 r. N 115-®3 «O mnpaBoBOM IIOJIOXKEHUM HHOCTPAHHBIX TIpaXJaH B
Poccutickoit ®enepaium.

2.7.2. JIokyMeHTHI, 3alpaniuBaeMble Y TOJTHOMOYECHHBIM OpPraHOM CaMOCTOSITENIHO
MMOCPEACTBOM  MEXBEIOMCTBEHHOI'O  B3aWMOJEWCTBUSA MM  Haxo4dlpecsi B
VY IIOJTHOMOYEHHOM OpraHe:

2.8. Tlpu nmpemocTaBleHUH MYHHUIIUIIAIBHOM YCIyT'd YTIOJIHOMOYEHHBIM OpraH He
BIIpaBe TpeOOBATh OT 3asBUTEIA:

- IpeACTaBJIEHUS IOKYMEHTOB W MH(OpMAaIlMU WIU OCYIIECTBICHUS IEUCTBUH,
IIpEICTaBIIEHAE WM OCYIIECTBICHUE KOTOPBIX HE IIPENyCMOTPEHO HOPMAaTHBHBEIMH
IIPaBOBBIMM aKTaMH, PETyJIUpYIOLIMMA OTHOIIEHUSA, BO3HUKAIOIIME B CBA3H C
IIpeIOCTaBIEHUEM MYHULIUNAIBHON YCIyTH;

- TpencTaBlIeHUs JOKYMEHTOB Y HH(OpMaiuy, KOTOpble HaXOOiATCI B
PaclOPSDKEHUU OPraHoB, IMPEJOCTAaBIIONIMX TOCYJApCTBEHHBIE YCIYyI'H, HHBIX
rOCyJlapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O CaMOYIIPaBII€HHs, OpraHU3alUi, B
COOTBETCTBUM C HOpPMAaTUBHBIMM HpaBOBEIMU akTaMu Poccuiickoii ®enepanuu,
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu IlepMckoro kpas, MyHUIIANIAIbHBIMA IIPaBOBBIMU
aKTaMy;

- OCYILIECTBIEHUS ACUCTBUM, B TOM 4YHCIE COIMNIACOBAaHUM, HEOOXOAMMBIX IS
IIOJIy4CHHs] MYHMUIIMNANIBHOM YCIyI'M H CBSA3aHHBIX C oOpaleHueM B HHBIE
roCyJapCTBeHHble (MyHHIWIIAIBHBIE) OpraHbl W OpraHH3alliH, 33 HCKIIOYeHHEM
IIOIy4YE€HHUs] YCIyr, BKIIOYEHHBIX B MEPEUYeHb YCIyr, KOTOpbElE  SBIIFOTCS
He0OXOUMBIMHU U 00sI3aTEIBEHEIMHE IS TIPSIOCTABICHUS MYyHHIHAIIATBHEIX YCIIYT.

2.9. TekcTbl JOKYMEHTOB s TMPENOCTaBICHUS MYHHIIUIAIBHONR YCIyTH
3allONMHAIOTCS  Ppa30OpUYMBO, HAUMEHOBAHUS IOPUIAWYCCKUX JIMIl, (GaMUJIHI, HMS,
OTYECTBO UHAUBUIYAIBHBIX IIpeAIIpHHUMATENCH U QU3UISCKUX JIUIl — O€3 COKpAIIICHHUS.

Ilpn nogade OOKyMEHTOB 3asiBUTENb IMPEIBSIBISCT MOKYMEHT, YIOCTOBEPSIOIIHMA
JUYHOCTH ¥ JOKYMEHT, OATBEPKAAIOIIHI €Tr0o ITOJTHOMOYHS.

2.10. McyepnsiBaromuii mepeyeHb OCHOBaHUH AJIs OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX IUIS MPEeIOCTaBIEHUS MYHHIUIIATBHON YCIyTH.

B nmnpueme [NOKyMEHTOB Ha IPENOCTaBICHWE MYHHIHIAIBHOM  yCIyTrH
OTKa3bIBAETCS:

- €CIId IIPEeNCTaBIIEH HEIOJHBIA KOMIUIEKT JIOKYMEHTOB, IIpPeIyCMOTPEHHEIN
IIyHKTOM 2.7.]1 HacTosImero ATMUHUCTPATHBHOTO PETJIAMEHTA;

- €CJIH JOKYMEHTBl MMEIOT IONYUCTKH, NPUIKUCKH, 3aYEPKHYTHIC CIIOBA U WHEBIE
HEOTOBOPEHHBIE B HHX HCIIPABJICHUS, & TaKXe MWCIOJHCHHBIC KapaHIAIOM WIIH
HUMEIOIINE CEPBE3HLIE IMOBPEXACHUS, HE IO3BOJISIONINE OJHO3HAYHO MCTOJIKOBATH
COZIEpKaHUE TaKUX JOKYMEHTOB;

- €CJIM JIOKYMEHTBI ITIOJaHbl HE TI0 KOMIIETCHIIHH.

2.11. HcyepnslBaromii mepevyeHb OCHOBAHMUM Ui OTKAa3a W IPHOCTAHOBJIECHUS
NpeqoCTaBIeHud MyHULIUNaneHoil ycinyru «lIpemoctaBinenne wuHboOpMalmu 00



00pa30BaTelIbHBIX MporpaMMax M Y4eOHBIX IDTaHax, pabo4yux IporpaMMmax y4eOHBIX
KYypCOB, NPEAMETOB, MUCUHMIUIMH (MOMIyJieH), TOXOBBIX KaJEHIApHBIX YYEeOHBIX
rpadukax.

B npenocrapiennn MyHUITUIIATHHOM yCIIyTH OTKAa3bIBAETCS B ClIydae, €CIIH:

- IaKeT JOKYMEHTOB He COOTBETCTBYET IEpPEYHI0, yKa3aHHOMY B IyHKTe 2.7.1
HACTOAMIEero AJMUHUCTPATUBHOTO PETIaMEHTa;

OcHoBaHus Ui IPHOCTAHOBIEHUS TPENOCTABIEHHsS MyHHIUIAIBFHOH YCIyTH
3aKOHOAATENBCTBOM HE IIPEAYCMOTPEHBI.

2.12. MyHuUMDATBHAS yCIIyTa MpeJocTaBisieTcst OECIUIaTHO.

2.13. MaxkcuManbHbll CpPOK OXHIAHWS B oOdYepeou IpU Ilofaye 3asBIICHUA
cocraBiseT He 6oiee 10 MUHYT.

2.14. Peructpauuss 3asBI€HUs] O IPENOCTABIECHUM MYHULUMIAIBHOM yCIyrd
OCYILLECTBIISIETCS CIIELMATUCTOM YIIOJJHOMOYEHHOTO OpraHa, yIIOJJHOMOYEHHBIM Ha
IIpEeM JOKYMEHTOB, IIPY IToJa4ye UX 3asBUTEIIEM.

Peructpanus 3asBieHus OCyIleCTBIIsIeTCs B TeueHue 30 MUHYT.

2.15. TpeGoBanus Xk MecTaM TnNpueMa 3asBIEHHA O IIPeJOCTaBIECHUHU
MYHHUMIAIBHON yCIyTH:

2.15.1. JIns 3asBuTeneii MOHKHO OBITH 0OecIedeHo yMOOCTBO C TOYKH 3pEHHS
IEUIEXOAHON JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA JI0 IMTOMEIEHHS,
B KOTOPOM IIPEAOCTABIISIETCS MyHUUMIIANIBHAS ycinyra (He 6onee 10 MUHYT ITEMIKOM).

2.15.2. Ha Teppuropuu, npuierarmmeid K MECTOPACIONOXEHHIO aIMHHUCTPAINH,
00OpYIyIOTCSt MeCTa JUIsi MTAPKOBKM aBTOTPAHCHOPTHBIX CPeACTB. JlocTym 3asBuTeNel K
IIapDKOBOYHBEIM MecTaM sBIsSeTcs OecrulaTHBIM. [l IapKOBKH  CIEIHATBHBIX
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMIOB Ha KaXIOM CTOSIHKE BbIAeiseTcs He MeHee 10
% MecT (HO He MeHee OIHOTO MecTa), KOTOpble He OJDKHBI 3aHMMAaTh HHBIE
TPaHCIOPTHBIE CPEICTBRA.

2.153. 3paHMe, B KOTOPOM pAacCIONOXEH  YIIOJIHOMOYEHHBIH  OpraH,
obecrequBaeTcsi CBOOOAHBIM JOCTYIIOM B IOMeEIIeHHe Y ITOJTHOMOYEHHOI'O OpraHa.

Ilpu mocemeEny YIOJIHOMOYEHHOTO OpraHa 3asBUTENb JODKEH MMETh IpH cebe
JOKYMEHT, YIOCTOBEPSIONTUHN JTHYHOCTD.

2.15.4. Bxog B 3maHue o0opyayeTcs HH(POPMAaIUOHHOMW TaOIHIKON (BBIBECKOK),
CoiepKallel CIeyonyr0 HHhOopMalyio 00 YIOJIHOMOYEHHOM OpraHe:

- HaUMEHOBaHNe;

- MECTO HaXOX/IEHHUS,

- peXuM paboTHL.

2.15.5. Mecra oka3aHMS MYHUIUIATBHOM YCIYTH BKIIOYAIOT MeECTa JUIs
OXMIAHWsA, HHQOPDMHPOBAHUS, IpHeMa 3asBUTeNeH, KOTOpble O0OPYAYIOTCS
MHQOPMALMOHHBIMH CTEHIAMH, CTYJIBbSIMH, KpPECEIbHBEIMHM CEKUMAMHM, CTOJIAMHM,
obecrednBaloTcs OyMaroi ¥ MuChbMEHHBIME IPUHAIEKHOCTIMH.

2.15.6. Ilpuem 3asBiieHHI OCYIIECTBISETCS B KAOMHETaX.

KabuueTsl npuema 3asBureneii o00pyayrTCs MHGOPMALUOHHEIMKM TaOJIMYKaMU
(BBIBeCKaMHu) ¢ yKa3aHHEM:

- HOMepa KaOuHeTa;

- HaMMEHOBAHHUA CTPYKTYPHOIO IIOIpasfeleHHuss YIIOJIHOMOUYEHHOIO OpraHa,
OKa3BIBAIOILIEr0 MyHHUIUTIIATHHYIO YCIIYTY;



- BpEMEHU TepephiBa Ha 00e]1, TEXHUYECKOI'0 IIepePHIBa.

2.15.7. Kaxmoe paboyee MeCTO CIIEHUAIHCTOB OOOpYIyeTcs KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JOCTylla K HeoOXOAMMEIM HH(OpPMAIMOHHBIM 0a3aM JaHHBIX,
II€YATAIONINM B CKAHUPYIOLIUM YCTPONCTBaM.

Pabouee MecTo crenmuaiucra JOJDKHO ofecredyrBaTb €My BO3MOXKHOCTH
CBOOOJHOTO BXO/a M BEIXO/IA U3 MIOMEIIEHHS IIPYU He0OXOAMMOCTH.

2.15.8. MecTta mpuema 3asBJICHUA O MPEJOCTABICHUM MYHUIUIIAIBHOM YCIIyI'H
IOJKHBI COOTBETCTBOBATH CaHUTApHO-TUTUEHUYECKUM, IIPOTUBOIIOXKapHBIM
TpeOOBaHUAM U TpeOOBaHHMSIM TEXHUKM O0€30MacHOCTH, a TakXke oOecreduBarh
CBOOOIHBIN TOCTYI K HUM MaJOMOOWIBHBIX TPYIII HaCENEHUS.

2.159. 3pmanme, B KOTOPOM paclOJOXEH YIIOMTHOMOYEHHBIM  Opras,
obecrieynBaeTcss CBOOOIHBIM JOCTYIIOM B IIOMEIICHHE YIIOMHOMOYEHHOIO OpraHa
VHBAJIUJIOB C COOIIOJIEHUEM CIIETYIOLIUX YCIIOBUM:

- OecHpensaTCTBEHHBIM IOCTYN K IIOMENIEHUI0, B KOTOPOM MPEIOCTaBIAECTCS
MyHULIMNANbHAs yClIyra, a TakXe OecHpensaTCTBEHHOE IT0JIb30BaHHE TPaHCIIOPTOM,
CpelCTBaMH CBsI3U U HH(OPMAaTHU3AIIY;

- BO3MOXKHOCTH CaMOCTOSITEIEHOTO TIEPEIBIDKEHUS IO 3/aHHI0, B KOTOPOM
PacCIIONIOKEHO TNOMENeHre, B KOTOPOM IPEeIOCTaBIsAeTCS MyHHIIMIANbHAs yciayra, a
TaKKe BXOJa B 3[laHW€ M BBIXOJla M3 HEro, MOCajJKu B TPAHCIIOPTHOE CPEJCTBO H
BBICAZIKM U3 HETO, B TOM YHUCJIe C UCIIOIH30BaHUEM Kpecia-KOJISICKH;

- COIIPOBOJXKJIEHUE WHBAIIM/IOB, HIMEIOLIUX CTOMKHE pacCTpoicTBa GyHKIMH 3pEHUST
Y CaMOCTOSITEIHHOTO MepeABHKEHNS;

- HajJexallee pasMelieHue o0opyIoBaHMS U HOCUTEded uHGpopMaIuy,
HEOOXOIMMBIX Ui oOecliedeHHs OeCHpemaTCTBEHHOro JOCTylla WHBAJIUIOB B
IIOMEIIEHNUEe, B KOTOPOM IIPEJOCTaBISETCS MyHHUIMNANbHAs yCIyra, U K ycIyram C
Y4€TOM OTpaHUYeHUH KU3HEIeITSIHbHOCTH,

- IyOnumpoBaHHEe HEOOXOOUMOW Ui HWHBAIHIOB 3BYKOBOH M 3pUTENNBHOMN
UHpOpMallMK, a TaKXe HaAmuced, 3HAaKOB WU HMHOM TEKCTOBOM M rpaduyuecKoi
UH(QOPMAalUU 3HaKaMH, BEITOJIHEHHBIMU pelbepHO-TOYeYHBIM mprudToM bpaiins;

- IOILyCK CypAOIIepeBOAUMKA U TU(DIOCYpAOTIEPEBOIUHKA,

- JOIYyCK coO0aKW-TPOBOJHHKA B IIOMEIIEHHE, B KOTOPOM IIPEJOCTABISETCS
MyHULIMIIAIbHAS yCIyTa,

- OKasaHue WHBanuJaM IIOMOIIM B IpPeojoJeHUU OapbepoB, MEMIafoNIux
[IOJIy9eHUIO UMU YCIyT HapaBHE C APYTUMH JUIAMHU.

2.16. TloxazaTtenu OOCTYNMHOCTH ¥ KadecTBa MPEIOCTABIECHHS MYHHUIUIIANBHON
YCIIYTH:

- coOnIofieHHEe CpPOKOB MPENOCTABICHUS MYHHIIAIAILGHOM YCIYTH M YCIOBHM
OXXHIaHUA npuéma;

- CBOEBPEMEHHOE IIOJIHOE KHGOPMHUPOBaHHE O MYHHIUIIATIBHONR YCIyre
nocpeactsoM GopM HHOOPMHPOBaHHUS, NPEAYCMOTPEHHBIX A JIMUHHCTPATHBHLIM
periiaMeHToM;

- 000CHOBaHHOCTG OTKa30B IPEAOCTABIECHIS My HULANIAILHEIX YCIYT;

- TMOJyYeHHWe MYHMIUNAIBHOMW YCIyTW B 3JIEKTPOHHOM ¢opme, ecinu 3TO He
3alpeleHo 3aKOHOM, a TakKKe B HHBIX HOpMax IO BEIOOPY 3asBUTENS;



- COOTBETCTBHE IOJDKHOCTHBIX PErJIaMEHTOB CIICLMAJIUCTOB, YYaCTBYIOIIMX B
NPEJOCTABJICHIY MYHUIMIIATBEHON yCIyrd, AIMUHACTPAaTUBHOMY DErJaMeHTy B YacTH
ONKCaHUs B HHUX AaIMHHHCTPATHBHBIX JeWCTBUN, NpOoQPecCHOHANBHBIX 3HAaHUN H
HABBIKOB,;

- pecypcHOe obecredeHue UCIIOTHEeHUS a/IMUHUCTPAaTUBHBIX IPOIEAYD.

2.17. OcobeHHOCTH IpeaoCTaBieHUs] MYHUIIANIATBHON yCIyrH B 3JIEKTPOHHOM
BHJIE.

2.17.1. Jns nonxyueHWs MYHUIMNANIBHOW YCIyrn 3asBUTEeNs JHOO €ro
YIOJHOMOYEHHBIM MpEeACTaBUTENb MOXET HAlPaBUTh COOTBETCTBYIOLIEE 3asABICHHE U
He0OXOIUMBIN MaKeT JOKYMEHTOB IO 3JeKTPOHHOM I10YTe C IPUIOKEHUEM TOKYMEHTa,
ITOATBEPKIAFOIIEr0 TOTHOMOYHUS IIPEACTaBUTENS.

2.17.2. ®@opmMar 3IEKTPOHHBIX JOKYMEHTOB ((¢aiioB) Kak BXOIAIIUX, TaK U
ucxoasmux (Microsoft Office Word, Excel, PDF), dopmaTsr HocuTeneit (¢iasm Juck
USB, xectkuii guck USB, CD-guck).

2.17.3. 3asBienHne ¢ NPUIOXKEHUIMH HalpaBIsieTCs Ha aJpec 3JIEKTPOHHOM ITOYTHI,
yKa3aHHBIN Ha caiite YIIOJHOMOYEHHOIO OpraHa.

2.17.4. Pemenue o mpedoCTaBICHUH MYHUIUIAIBHON YCIYTH B 3JIEKTPOHHOM
BUZle 0(hOpMIIIETCS COOTBETCTBYIOIIMM PEIIEHUEM O MpeaocTaBlIeHrue HHPOopMauu oo
00pa3oBaTeNpHbIX MporpaMMax XU y4eOHBIX IUIaHaX, pabodmx mporpaMmax y4eOHBIX
KypCOB, IpPEIMETOB, IHUCHHUIIIMH (MOAyJel), TOJOBHIX KaleHJAapHBIX Y4eOHBIX
rpa¢pukax ¥ B CKaHMPOBAaHHOM BHJE HampaBideTcs 3asBUTENIO IO 3JIEKTPOHHOMY
azpecy, yKazaHHOMY B 3asBJICHHH.

Pemenve 00 oTkase ¢ ykazaHWeM @pUYHH OTKa3za B IMPeIOCTABICHUH
MYHHUIUIIAIBHON yCIIyTH o¢opMiIdeTcsa B BHAE MHUCbMa Y MOTHOMOYEHHOIO OpraHa U B
CKaHHPOBAaHHOM BHJE HAIpaBIsgeTCid 3asSBUTENIO 110 JJIEKTPOHHOMY aJipecy,
yKa3aHHOMY B 3asIBIICHUM.

Jloka3zaTenbCTBOM HalpaBleHUsi 3asSBUTEIIO COOTBETCTBYIOLIETO pEIIeHHS I10
3JIEKTPOHHOM II0YTE SBIAETCS OTYET, OPOPMIICHHBIH Ha OYMa)KHOM HOCHTEIIE.

OTyeT 0 HanpaBIEHUH 3asBUTEINIO PEIICHHUS IO 3JIEKTPOHHOM 1MoYTe IPHOOIaeTCs
K MaTepHanam MpefoCTaBlIeHNs MyHUITMIIANBHOU yCITyTH JU00 K MaTeprajgaM o0 oTKase
B IIPEIOCTaBIEHNU MYHUIIUITATEHOM YCIyTH.

Pemenue o mpenocTaBlIeHHH MYHHUIUIATBHON YCIOyrH, perreHHe o6 OTKase B
NPETOCTaBICHUH MYHMIMIIANBHON YCIYTH HaIpaBISeTCs 3asABUTEII0 Ha OyMa)KHOM
HocuTelne B TedeHue 1 (omHoro) pabodero gHsS mocje HampaBIEHHS PEIIEHHS I10
3JIEKTPOHHOM IIOYTE.

Hamnpagnenue pemenus o npefocTaBIeHUH MyHHIIMIAILHOM YCIIYTH, pEIIeHHs 06
OTKa3e B IPEAOCTaBICHUM MYHHUITUMIIATBHON YCIYyTHM IO 3JEKTPOHHOH IIOYTEe HE
SBIIIETCSL OCHOBaHHMEM [JIs OTKa3a B HAIIPaBICHWH COOTBETCTBYIOILIETO peEIIeHUs Ha
OyMa)XHOM HOCHUTEIIE.

2.18. HMHple TpeboBaHMSA, B TOM UYHCIE YYHTHIBAIOI[ME OCOOEHHOCTH
NOPETOCTaBICHUS MYyHHIMIIAJBLHOM YCIyI'H B 3JEKTPOHHOUW (GopMe uepe3 Emuusbiii
opTaJl, a TakXXe MpeIoCTaBIeHNe MyHUIIMNaNbHOU yeayru B M®LI.

[Tonyuenne 3adBUTENIMH MyHHIMIAIBHON YCIYIH B OIEKTPOHHOM BHJE
obecriedrBaeTcs B CIEIYIOMEM 00beMe:



obecrieueHre BO3MOXKHOCTH IS 3asBHTENCH B LEMAX IOIYy4YCHHS
MYHHUIAIATBHOW ~YCIYI'HM IPENCTaBIATh JasgBICHHE B JJIEKTPOHHOM BHIE C
WCIIOJIb30BaHueM EQuHOro moprana rocyAapCTBEHHBIX U MyHUILIMIIAIBHBIX YCIYT,

- obeclieueHre BO3MOXXHOCTH [l 3asBUTENEH OCYIIECTBIATH C MCIIOJIB30BaHHEM
EnuHOro mopraia rocyAapCTBEHHBIX M MYHUIHNAIBHBIX YCIyI MOHMTOPHMHI XOJa
IIpeIOCTaBIEHN MyHULIUNIATBHON YCIIYTH.

[TonyueHHe MYHHUIMIATBHON YCIYIH MOXET OCYyIecTBIAThCS uepe3 MOII B
COOTBETCTBHH C COIVIAIEHHEM O B3auMopaercTBUH Mexay MOI[ n YnonHoModeHHBIM
OpraHoM.

3. COCTAB, IOCJEJOBATEJBHOCTbD U CPOKHU BbIITIOJIHEHUS
AAMUHUCTPATUBHBIX IPOIEAY P, TPEBOBAHUS
K HNOPAAKY UX BBIIIOJHEHUS, B TOM YUCJIE OCOBEHHOCTH
BBIITOJIHEHUSA A IMAHUCTPATUBHbBIX IIPOLUEAYP
B JIEKTPOHHOH ®OPME, A TAK)KE OCOBEHHOCTH
BBINTOJIHEHUSA A AIMAHUCTPATUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAJIBHbBIX IEHTPAX

3.1. OpraHuzanys IpenocTaBIeHUs MyHHUUMNANBbHOH ycnyru «[IpemocTtaBrneHue
uHbopManmu 00 oOpa3oBaTeNnbHBIX IporpaMMmMax K Yy4eOHBIX IDIaHax, pabouymx
nporpaMMax y4eOHBIX KypCOB, NpEAMETOB, MAWCHHIDIAH (MOIyJe#), ToJOBBIX
KaJIEeHJapHBIX Y4eOHBIX rpaduKax» BKIIOYACT:

- IPHeM U PETUCTPALIMIO 3asBIIeHUS U MTaKeTa JOKYMEHTOB;

- TeXHAYECKYIO 3KCIEepTU3Y MTaKeTa JOKYMEHTOB;

- TIpUHATHE pEMIeHHs O IpelOoCTaBlIeHWH HHopMmamuu 00 o0pa3oBaTEIbHBIX
IIporpaMMax ¥ yuyeOHBIX IUIaHaX, pabouux mporpaMmax ydeOHBIX KypcOB, IIPEIMETOB,
AUCLMIUIAH (MOyJIei ), TOMOBBIX KaJleHApHBIX YIeOHBIX I'PaduKax;

- HampapJeHHME 3asgBUTENIO peUIeHWs O MpeAoCTaBIeHW: UHopMaluu o6
0o0pa3oBaTeNbHBIX NpOrpaMMax M y4eOHbBIX IUIaHax, pabovMx IHporpaMmax yd4eOHBIX
KypcoB, IIpeIMETOB, IUCHUIUIMH (MOXyJiei), TroOJOBBIX KaJeHJApHBIX Y4eOHBIX
rpadukax.

3.1.1. IIpuem u perucrpanis TOKYMEHTOB.

OcHoBaHnueM AJIA IpreMa U PerucTpalyy JOKYMEHTOB ABISETCS MX IOCTYILICHHE
B YIIOJHOMOYEHHBIH OpraH.

IIpreM M perucTpaiyio JOKYMEHTOB OCYIIECTBIISCT YIIOJTHOMOUYEHHBIH I 3THX
Hellel CHelHalUCT YIOJIHOMOYEHHOrO0 opraHa B TeueHue 1 pabodero aHS cO JHA
HOCTYIUIEHUS 3asiBJICHHS.

3asgBleHME O IIPEeJOCTaBieHUN MYHHLIHANAIBHOW YCIYIHM I10 JKEJaHUIO 3asBUTEIS
MOXET OBITH IOJaHO 4depe3 EAuMHEIN mopTan rocyqapCTBEHHBIX M MYHHIHIAIBHBIX
ycayr: www.gosuslugi.ru, a Ttakxe uepe3 KpaeBoe rocymapcTBeHHOE aBTOHOMHOE
yupexnaenue «llepMckuii kpaeBo MHOro(YHKIMOHANBHBIM UEHTP MpPEIOCTaBICHHS
rOCYy/IapCTBEHHBIX M MYHMIMIAIBHBIX YCIYr» B COOTBETCTBHH C COTJIAIICHHEM O
B3auMozeiicTBuH Mexy MOI[ 1 Vi101HOMOYEHHBIM OPTaHOM.

Pe3ynbraroM aAMUHHCTPATHBHOIO JSHCTBHA SABISETCA IMPUEM M PETCHUCTPALMs
3adBJIeHHs O IPEAOCTaBICHMM HHpopManud o0 o00pa3oBaTeNbHBIX IpOrpaMMax Hu
y4eOHBIX IUTaHax, pabouuMxX MPOrpaMMax VIEOHBIX KVDCOR. TINETMETOR MUCTIUITITUA
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(Mojyneit), TOMOBBIX KaJeHAapHBIX yIeOHbIX rpadHKax ¢ MPUIOKEHUAMH CIIELHATHUCTY
VYTIOTHOMOYEHHOTO OpraHa.

3.1.2. Texaudeckas 3KCIepTH3a JOKYMEHTOB.

OcHOBaHHEM IS IPOBECHIS TEXHUYECKOH dKCIIEPTU3bI JOKYMEHTOB SBIAETCI HX
HOCTYIUICHHE Ha TaKylO SKCIePTH3Y.

TeXHHYECKYIO SKCIEPTHU3Y JOKYMEHTOB OCYIIECTBISICT YIOJIHOMOYEHHBIA Ha €e
IIpOBeJ[eHre CTIEIHATUCT Y TOJTHOMOYEHHOTO OpraHa B TE€YEHHE 5 pabodux JHEH CO JAHS
perucTpani J0KyMEHTOB.

B cioyuae BBISBICHHS HEKOMIUICKTHOCTH  IIPEICTaBICHHBIX JIOKYMEHTOB
CIIENHANUCT B JE€Hb BBISBICHHS HEKOMIUIEKTHOCTH YBeAOMIISIET 00 3TOM 3asBUTEI
00 ero mpeAcTaBUTENS CIIocoOaMU, 0OECIIeYMBAIOMIMMU OIEPATUBHOCTE IIOJIyYEHHS
3asBUTENIEM JIMOO €ro INpeJcTaBUTeSieM yKa3aHHOW MHGpopMmauuu (TenedoHOrpamma,
(axkc, 3IeKTpoHHas 110YTa).

Pe3ynpraroM aiMUHUCTPAaTUBHOrO NEHCTBUS SABJSICTCS MONHOTA TIPEICTABICHHBIX
JOKYMEHTOB, OTCYTCTBAE OCHOBaHHU NJIs OTKa3a B IIPEJOCTABIECHUN MYyHHIIMIIAIBHOU
yenyru «IIpenocrasienne nHpopmanuu 06 oOpa3oBaTeNbHBIX IporpaMMax U y4eOHBIX
IUTaHaxX, paboduX TMporpaMMax y4eOHBIX KypCOB, IPEIMETOB, AUCLUILINH (MOIyJei),
TOZIOBEIX KaJIEHIapHBIX YIeOHBIX TpaduKaxy.

3.1.3. IlpunsaTtue pemenus o NpenocTraBieHnr HHGOpMAIMu 00 00pa3zoBaTEIBHBIX
IIporpaMMmax ¥ y4eOHBIX IIIaHaX, paboyux MmporpaMmax y4eOHBIX KypcoB, IPeIMETOB,
OUCLUIUIAH (MOomyneil), TOJOBBIX KaJleHIApHBIX Yy4eOHBIX TIpadukax, pemeHus o0
OTKa3e B IIpeJoCTaBlIeHnU HHpOopManuu 06 00pa30BaTENbHEIX IIPOrpaMMax U yUeOHBIX
IUIaHax, pabodrx mporpaMmax y4eOHBIX KypcOB, MPEAMETOB, NUCHHUIUINH (MOIyneit),
rOZIOBBIX KaJleHAapHBIX YYeOHBIX TpaduKax.

OcHoBaHHMEM [N TPUHATUS PELISHUS SBISIOTCS pPe3yJIbTaThl IIPOBEICHIUS
TEXHUYECKOH 9KCIIEPTU3EI IpeJICTaBIeHHBIX JOKYMEHTOB. Crrenuanuct
VIOIHOMOYEHHOT0 OpraHa, YyIOJHOMOYEHHBIH Ha TIIPOBEeIEHHE TEXHUICCKOH
SKCHEepTH3bl, B TedeHWe | (ogHOro) pabodero gHS TOTOBHT IPOEKT pEIIEHHS O
IIPEIOCTABICHUY MyHUIUNAIbHON YyCIyrm WiId o0 OTKa3e B IPEIOCTaBIEHUHN
nHopManvu 006 o0Opa3oBaTeNbHBIX MpOTrpaMMax M Y4YeOHBIX ILIaHaX, pabouux
nporpaMMax y4eOHBIX KypcoB, IIPEIMETOB, [AMCUHMIUIMH (MOMYyJEei), TOJOBBIX
KaJeHIapHBIX Y4eOHBIX rpaduKax.

PezynpraToM — agMUHHCTPaTUBHOrO  JEeWCTBHUSA  SABISIETCA  pELIEHHE O
npepocTaBileHny HHGopManuu o6 o0pa3oBaTeNbHEIX MporpaMMax M y4eGHBIX IUIaHax,
pabovmx IporpaMMax y4eOHBIX KypcoOB, IPEAMETOB, TUCHUILTAH (MOIYJiei), TOMOBBIX
KaJICHIapHBIX Y4eOHBIX TpaduKax.

3.1.4.  OdopmieHnue peumieHUs O MPEAOCTaBIeHHM HHpOpPMAIH 00
oOpa3oBaTeNbHBIX IporpaMMax M y4eOHBIX IUIaHax, pabodmx IporpaMmax y4eOHBIX
KypCOB, IPEIMETOB, AWCHUIUIMH (MOAyJeii), TOMOBBIX KaJlCHAApPHBIX yYeOHEBIX
rpadukax.

OcnoBanveM 11 opOpMIICHHS PELIEHHS O IIPEeNOCTaBIEHHHM HHpOpManuu o0
00pa3oBaTeNbHBIX NporpaMmax M y4eOHBIX IUIaHax, pabouMx MporpamMmax y4eGHBIX
KypCOB, IIPEIMETOB, MAWCUUIUIUH (MOmylieii), TrOJOBBIX KalleHJAPHBEIX YUeOHEBIX
rpaduKax SBISIETCS IPUHATHE pPEUIEHHs O IPeJOCTaBIeHuH HHpopMamuu o6
00pa3oBaTeIbHBIX IporpaMMax M y4eOHBIX IUIaHaX, pabouMx HIporpamMMax ydueGHBIX



KYpCOB, IIPEAMETOB, HUCIMIUIMH (MOmyieif), TONOBBIX KalleHHZapHBIX Yy4eOHBIX
rpadukax, aub0 pelleuus 00 OTkaze B IpenocTaBieHun HHGOpMAUUKA 00
o0paszoBaTebHBEIX HporpaMMax M Y4eOHBIX IUIaHax, pabodrMX NporpaMmax y4eOHBIX
KypCOB, IPEAMETOB, MUCHUILIMH (MOAyNeH), TOHOBBIX KaleHIapHBIX Y4eOHBIX
rpadukax.

Pemenne o mpemoctapieHuy nHGoOpManur 06 00pazoBaTeNbHBIX IporpaMmax 1
yueOHBIX ITaHaX, pabo¥Mx IporpamMmax ydeOHBIX KypCOB, HPEIMETOB, JUCIUILIMH
(Momyeit), TOHOBEIX KalleHAapHBIX y4eOHBIX rpadukax odopmiseTrcs B BUAE NIPOEKTa
IHCBMa O IIPEeIOCTaBIeHHH HH(opMaruy 06 06pa3oBaTeIbHEIX MPOrpaMMax 1 yaeOHBIX
IaHax, pabodux IporpaMMax y4eOHBIX KypCOB, IpeAme1o8, TUCHUILIHH (MOIyJei),
rOJOBBIX KaJleHAapPHBIX yueOHBIX rpadukax.

Pemenne 00 oTkaze ¢ ykaszaHHeM IpUYMH OTKaza B IIPEJOCTABICHUH
uHpopMarmu 00 o00pa3oBaTEeNbHBIX IporpaMMmax ¥ YYeOHBIX IINaHax, paboumx
nporpaMmax yY4eOHBIX KypcOB, IIPEeIMETOB, - JUCHHUIUIMH (MOAyNeH), TOHOBBIX
KaJeHIapHbIX yueOHBIX rpadukax odopmisercs B BUIE NMUChMa YIIOJIHOMOYEHHOIO
oprasa.

Croenpanuct ImepenaeT pemieHHE O MpefoCTaBlIeHUH HHPopMamuu o0
o0pa3oBaTeNbHBIX IIporpaMMax M y4YeOHBIX IUIaHax, pabouux mporpammax ydeOHBIX
KypcOB, IIpeIMEeTOB, MAWCHUIUIMH (MOAYyNeH), TOIOBBIX KaJXeHAApHBIX YyYeOHBIX
rpapuxax, o0 oOTKaze B HpeAOoCTaBIeHMH HHGpopMammu 00 00pa3oBaTEIBHBIX
IIporpaMMmax M y4eOHBIX ITaHaX, pabouux mporpamMmax y4eOHBIX KypcOB, IIPEIMETOB,
OUCHUIIMH (MOZynel), TOJOBBIX KaleHIApHBIX YYeOHBIX rpadukKax pPYyKOBOIUTEIO
VYI0ITHOMOYEHHOTO OpraHa JI0O0 yIIOJTHOMOYESHHOMY JTHILY.

PyxoBoautens YIOIHOMOYEHHOr0 opraHa MO0 YIOTHOMOYEHHOE MM JIHIO B
TedeHHe 5 pabouymx [AHEH NOANMUCHIBAET IPOSKT IHUChMA O IPEAOCTABICHUH
uHpopManuu 00 o00pa3zoBaleibHbIX IpOrpaMMax M y4YeOHBIX IUIaHaxX, paboumx
mporpaMmax y4eOHBIX KypcOB, TIPeAMETOB, MAUCHUIUIMH (MOMyJe#), TOIOBEIX
KaJeHJapHBIX y4eOHBIX rpadukax, JIMOO OTKa3 B IPEOCTaBICHUH HHPOpManuud 00
00pazoBaTeNbHBIX IpOrpaMMax W y4eOHBIX IUIaHax, pabouymx Mporpammax ydeOHBIX
KypcoB, MPEIMETOB, IUCHUIUIMH (MOMyJieH), TOHOBBIX KaJEHIAPHBIX YYeOHBIX
rpaduxax.

PesyneraroM  aZMUHUCTpaTMBHOTO  JEHCTBUS  SBISETCS  IPUCBOEHHE
PErUCTPAlMOHHOIO HOMEpPa M IOANMCaHHEe IPOEKTa IHCbMa O IIPeJOCTaBICHHH
uHopManu 00 o0Opa3oBaTeNbHBEIX INpOrpamMmax M ydeOHBIX IiIaHaX, pabodmx
IporpaMMax y4eOHBIX KypcOB, NPEIMETOB, IMCHUIUIMH (MOZyJEi), TroJOBBIX
KaleHNapHEIX Yy4eOHBIX Tpadukax, OTKa3a B MPEIOCTABICHUM HHPOpMAIMU 00
00pa3oBaTeNbHBIX IporpaMMax M y4eOHBIX IUTaHax, pabodMx MporpaMmax y4eOHBIX
KypCOB, IIPEIMETOB, IMCHUIUIMH (MOZyJel), TOHOBBIX KaleHIApHBIX YYeOHBIX
rpaduxax.

3.1.5. HanpapneHue 3asBUTENIO pEIICHUS O IPEAOCTABICHHH HHPOpPMAIHH 00
00pa3oBaTeNbHBIX IPOrpaMMax ¥ yd4eGHBIX IUIaHaxX, paboduMx MporpamMMax y4eGHBIX
KypcOB, IIPEIMETOB, IMUCHUIUIMH (MOAyJIeH), TONOBBIX KaleHAApPHBIX YUeOHBIX
rpaprkax, nub0 pemeHHs 06 OTKase B INPeNOCTaBIEHHM HMHPOpMALUH 06
00pa3oBaTeNbHBIX IpOrpamMMax ¥ y4ueOGHBIX I[JIaHax, paGouyMx MpOorpaMMax y4eOHBIX



KypCOB, IPEAMETOB, MUCHUIUIMH (MOXyNeH), TOHOBBIX KaJlCHIApHBIX Y4EOHBIX
rpadukax.

OcHoBanueM [UIs HaIIpaBIe€HHS 3asBUTENI0 pelieHHs 00 NpefoCTaBIeHHH
uHGopManud 00 00pa3oBaTeNBHBIX IIPOrpaMMax ¥ YYeOHBIX IUIaHax, paboumx
nporpaMMax Y4eOHBIX KYypcOB, IIPeIMETOB, HMCLHUIUIMH (MOIyNed), TIOJOBBIX
KaJleHIapHBIX Y4eOHBIX Tpadukax, JHOO pelieHHs 00 oOTKaze B IIPeNOCTaBICHHH
uHpopmanuu 00 00pa3oBaTeNBHBEIX IIpOrpaMMax H YYeOHBIX IUJaHax, pabodux
IporpaMMax y4eOHBIX KypCOB, IpPEeAMETOB, MHUCHUIUIMH (MOZIyJe#), TOdOBBIX
KaJleHIapHBIX YIeOHBIX rpaukax SBISETCS COOTBETCTBYIOLIEE IPUHATOE PEIICHHE.

HampaBiieHne 3asBUTENI0 pemIeHHS O MpeAOCTaBIeHHH WHQOpManmuu o006
0o0pa30BaTeIbHBIX MPOrpaMMax W YYeOHBIX IIaHaX, padovMx MporpaMMax y4eOHBIX
KypCOB, - IIpEIMETOB, IHUCHUILIAH (MOMYyJeH), TOHOBBIX KalleHHApHBIX Y4eOHBIX
rpadukax, JmbO pemieHns o0 OTKa3e B IMPeNoCTaBIeHUH HWHOpMaAIUu 00
00pa3oBaTeNbHBIX IIporpaMMax M ydeOHBIX IUTaHaxX, padodux mporpammax y4eOHBIX
KypcoB, IIpeIMETOB, MAWCHUIUIMH (MOAyNed), TOIOBHIX KaJCHIApHBIX Y4eOHBIX
rpaduKkax OCYIIECTBISET CIENUAINCT YIOJHOMOYCHHOIO OpraHa B IOpSKe,
OTOBOPEHHOM C 3asBUTENEM WIH €ro NpefcTaBuTeNeM (IO IOYTE, IO JJIEKTPOHHOM
noure 1100 HApO4YHO) B TeueHue 1 (ogHOro) pabovero mHs.

Pe3ynpraroM aIiMHHHCTPAaTUBHOTO ACWCTBHUS SIBISIETCS HallpaBJICHHE 3asSBHTEIIO
WIA €ro IpeACTaBUTENIO pelleHHs O IpeJocTaBleHuH uHopMmamuu o0
o0pazoBaTeNbHBIX IpPOrpaMMaxX M Y4eOHBIX IUIaHaX, padoY¥x MporpamMmax yd4eOHBIX
KypcoB, IIpeIMETOB, MHUCIUIUIMH (MOMyJel), TOIOBHIX KaJleHAapHBIX YYeOHBIX
rpapukax, aub0 pemeHus 00 OTka3e B INPEAOCTaBIeHWH WHGOPMAIH 00
00pa3zoBaTeNbHBIX MPOIPaMMaxX M YUeOHBIX IUIaHax, pado4YMX MporpaMmax y4eOHBIX
KypcoB, IIpeIMETOB, IUCIUIUIMH (MOXyJiel), TOHOBBIX KaJCHIAPHBIX Y4YeOHBIX
rpadukax.

3.2. biok-cxemMa aJIMHHUCTPAaTHBHBIX MpPOLEAYpP IO IIPEIOCTABICHHIO
MYHUIUNIAIBHOMA YCIyTHW IIpUBeAeHa B NpuioxeHudn Ne 1 Kk AIMHHHCTPaTHBHOMY
periIaMeHTy.

4. @OPMbI KOHTPOJIA 3A MCITOJITHEHUEM
AIMAHUCTPATHUBHOI'O PETJIAMEHTA

4.1. Texkymuii KOHTpPONIB 3a COOJIOJEHHEM IIOCIIEIOBATENLHOCTH IeHCTBHIA,
ONpEeNeNeHHBIX  aJMHHHCTPATUBHBIMU  IpPOLEIypaMH [0  INPedOCTaBIICHUIO
MYHHUIUIIAIBHOM YCIyTH M NPUHSATUEM pPEUICHUW CIEeIHalrcTaMH Y IIOJTHOMOYEHHOTO
oprasa, OCYyIIECTBIISIETCS HAYaJIbHUKOM COOTBETCTBYIOIIETO OTAeNa YIIOTHOMOYEHHOTO
oprana.

4.2. CnenuanucT, OTBETCTBEHHBIH 3a MPUHSITHE PEHIEHHA I10 pPe3ylIbTaTaM
SKCIEPTHU3BI, HECET OTBETCTBEHHOCTD 3a:

- COOJIFO/IEHNE CPOKOB H IOPsIKa NPEJOCTABIEHHUS MYHHUIUIIAIBLHOM YCIyTH;

- IPaBUJIBHOCTH IIPOBEPKHU JOKYMEHTOB;

- MPaBOMEPHOCTH B OTKAa3€ IIPEJOCTABICHUS MyHULIUNAEHON YCIYTH;

- JOCTOBEPHOCTH BBINAHHOM HHGOpPMAIlWH, NPABOMEPHOCTb IIPEIOCTABIICHHUS
UHGOPMAITHH.



4.3. TlepcoHasbHas OTBETCTBEHHOCTh CIEIMAIUCTOB 3aKpeIUigercd B UX
IOJDKHOCTHEIX perlaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATENBCTBA.

4.4. TlopsimoK M TEPUOJUYHOCTH OCYINECTBICHUS IUIAHOBBIX M BHEIIAHOBBIX
IIPOBEPOK IOJTHOTHI U Ka4eCTBa MPEAOCTaBICHUS MyHHUIUIIAIBHON YCIIyTH.

ITeprOgUYHOCTh OCYIIECTBIiCHUS IUIAHOBBIX IIPOBEPOK IIOJHOTHI M Ka4ecTBa
IIPEIOCTABICHUS MYHUITUIIAIEHON yCIIyTH COCTABISAET OOMH pa3 B IO,

OcHoBaHHEM IS TPOBEICHHS BHEIUIAHOBOM IIPOBEpKH IOTHOTHI M KadyecTBa
IIPEIOCTABICHUSI My HULIATIATEHON yCIIYTH SABISETCS MOCTYTUICHHUE allo0bl Ha pelucHHe
u JnedictBuii  (Oe3meicTBHA) YIIOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOIO —JIMIIA
VY IIOJITHOMOYEHHOTO OpraHa, JIM00 CcrieluamucTa Y IOJHOMOYEHHOTO OpraHa.

B cnyyae mnpoBeleHHsS BHEIUIAHOBOH IIPOBEPKM 3asBUTETNIO HAIpaBIIAETCA
uHGOpMalld O pe3yibTaTaxX IIPOBEPKH, MPOBEICHHOW MO oOpaIlleHuio, 1 O Mepax,
TIPUHATHIX B OTHOUICHNH BUHOBHBIX JIHII.

4.5. TlepcoHabHAs OTBETCTBEHHOCTH 3a MPUHATOE PEIICHUS O TMPEeHOCTaBICHUU
uHbopmar 00 o00pa3oBaTENBHBIX IIpOrpaMMax H YUeOHBIX IUIaHAX, pabodux
IporpaMMax y4eOHEIX KypCOB, TpPeIMETOB, IUCLMILIIMH (MOIyJel), TOIJOBBIX
KaJIEHNapHbIX Y4eOHBIX Trpadukax MO0 pelneHHs 00 OTKaze B IIPeJOCTaBICHUHU
uHpopMaIuu 00 o0Opa3oBaTeNRHBIX NporpaMMmax M y4YeOHBIX IUTaHaX, pabodmx
IporpaMmax y4eOHBIX KypCcOB, IIPeIMETOB, IUCIUIUIMH (MOXIYJel), TOHOBBIX
KaJeHJapHbIX Y4eOHBIX rpaduKax Bo3JlaraeTcsl Ha JIWMIO, [IPUHSBIICE M IOIHCABIICES
pelICHHE.

5. TOCYJIEBHBIA (BHECYJIEBHBIN) ITOPSI/IOK OBKAJIOBAHUSI
PENIEHWHA M IEUCTBUMN (BE3IEMCTBUS) OPTAHA,
ITPEJIOCTABJISIIOINETO MYHUIIMIIAJIBHYIO YCJIIVIY,
JTOJDKHOCTHOTI'O JIUIIA OPTAHA, IPEJOCTABJISIFOINETO
MYHHUIIUTIAJIBHYIO YCJIVTY, JUBO MYHUIIMIIAJIBHOT'O
CJOYKAINEILO

5.1. 3asBuTens MO0 €ro MpeACTaBUTENb HMEET PABO Ha 00XKATOBAHHME PEIEHHUH,
necTBuil (Oe3neHcTBHSI) YIOIHOMOYEHHOTO OpraHa, a TaKKe MOJDKHOCTHBIX JIMII
VYII0THOMOYEHHOTO OpraHa B focy1eOHOM (BHECYIeOHOM) TIOPSIKE.

5.2. B nmocynebHoM (BHecyneOHOM) mOpsAKe OOXalyroTcs AeWCTBHA
(Oe3nelicTBHe) M pemleHMS HODKHOCTHBIX JIMI  YIIONMHOMOYEHHOIO — OpraHa,
Y4YaCTBYIOLIMX B IIPE€JOCTABIICHUH MyHHIUITATEHON YCIYTH.

5.3. 3adBUTENs MOXET OOpaTUTBCA C Kaa00OH, B TOM HHCIE, B CIEIYIONIHX
ClTydasx:

5.3.1. HapylleHHe CpOKa pPErHCTpallid 3allpoca 3asfBUTENS O IPEIOCTaBICHUH
MYHUIUIIAIBHON YCIIyTH;

5.3.2. HapyIIeHHe CpoKa MPEeTOCTABICHUS MYHHUIUIIATBHON YCIIyTH;

5.3.3. TpeboBaHuMe y 3asBHUTENS JOKYMEHTOB, HE IIPEAYCMOTPEHHBIX
HOPDMATHBHBIMKM IIPaBOBEIMH akTamu Poccuiickoit ®Pemeparyi, HOPMATHBHBIMH
IIPaBOBBIMM aKTaMu lIepMckoro kpas Ams mpeaoCcTaBICHUS MyHHUIUIAIBHON YCIIYIH;



5.3.4. oTka3 B mpueMe HOKYMEHTOB, IIPeAOCTaBICHHE KOTOPHIX IIPEXYCMOTPEHO
HOPMATHBHBIMH IIPaBOBEIMH akTamu Poccuiickoii ®Pexnepanud, HOPMAaTUBHEIMH
IIpaBOBBIMHU akTaMu [lepMcKoro Kpast Uit IpeoCTaBIe ! MyHHLIANANIBHON YCIyTH;

5.3.5. oTKa3 B IIPelOCTaBICHUH MYHHUITUIIATEHOW YCIYrH, €ClTd OCHOBAHMS OTKa3a
He MpeaycMOTpeHsl (enepanbHbIMKA 3aKOHAMU U NIPUHATHIMA B COOTBETCIBHU C HHMHU
WHBIMA HOPMAaTHBHBIME MIPaBOBBIMU akTamu Poccuiickoil denepaiuy, HOpMaTUBHLIMU
IIPaBOBBIMHU aKTaMmu | lepMckoro xpasi;

5.3.6. TpeboBaHHE C 3asBUTENS IPH NPEIOCTABICHUN MYHUIMIIAIBHOW YCIYTH
IUIAaThI, HE TMPeyCMOTPCHHOW HOPMATHBHBIMH IIPaBOBEIMU akTamMH Poccuiickoin
®enepanyuy, HOpMaTUBHBEIMY ITPaBOBBIMH akTamu I lepmckoro kpas;

5.3.7. oTka3 opraHa, IpeIOCTABRISIIOIIEr0 My HUIIUIAIBHYIO YCIYTY, IOJDKHOCTHOTO
JAWIla OpraHa, MNOPEeJOCTABISIONIEr0 MYHHIMIAIBHYIO YCIYry, B HUCIpaBICHUH
IOOIYIIIEHHBIX ONEYaTOK Y OMIMOOK B BBIJAHHBIX B pe3ylbTaTe NPEIOCTaBICHUSL
MYHUITUIIATBHON yCIyrd JOKYMEHTax Ju00 HapylleHue yCTaHOBIEHHOIO CpOKa TaKUX
WCIIPaBJICHUMN.

5.4. OcHoBanueM [Js1 Hayana jpocyneOHOTO (BHecyAneOHOro) oO0xKaloBaHHUS
SBIIAETCS T0Jlada 3asBUTENIEM JIMYHO WIIM €r0 IpE/ICTaBUTENIEM B YTIOIHOMOUYEHHBIN
OpraH COOTBETCTBYIOIIETO 3asBIEHUS (JKaI00bI).

B anexTpoHHOM BHIE 3asiBIeHHE (JKaI00a) MOXKeT OBITh ITOIaHO 3asiBUTENIEM JTUIHO
WIM ero IpeACcTaBUTENEM uepe3 OQUIIMANbHBIA CaT YIOJIHOMOYEHHOrO OpraHa, a
Talke depe3 EnuwHBIA fopTam rocyJapCTBEHHBIX ¥ MYHWMUMIIANBHBIX  YCIYT:
WWW.gosuslugi.ru.

3asBnenue (kxamoba) MoxeT OBITh TOAHO 3asBHTeNleM dYepe3 MOIL[ B
COOTBETCTBUM C cornameHueM Mexay MOL] u YmomsomoueHHBIM opranom. Ilpu
IOCTyIUIeHUH  3asBieHus (Kanobel) MOI] obecreunBaeT ee 1mepenady B
YIIOTHOMOYEHHBIII Ha €€ pacCMOTpPeHHe OpraH B IIOpSA/IKE W CpPOKH, KOTOpEIE
YyCTaHOBIIEHBl coriamenueM Mexay MOL[ u YhmomHOMOYEHHBIM OpraHoM, HO He
TI03/IHEE CIIEAYIONIEro paboyero AHS CO JTHS MOCTYTUIEHHS JKalOO0bL.

5.5. JKanoba nomxkHa cosiepxarh:

1) HamMeHOBaHWe OpraHa, HpPENOCTaBISIONIETO YCIYry, MOJDKHOCTHOIO JIMIA
opraga, IIPeIOCTaBIISIOMErO yCIyry, WId MyHHUIMIATBHOTO CIIYXAaIlero, pPelleHds |
nercTBuA (6e3aeicTBIE) KOTOPBIX 00XKAITYIOTCS;

2) ¢amunuio, UMs, OTY4ECTBO (TIOCIENHEe - NPU HAIMYHMU), CBEIEHHS O MECTE
YKHUTENECTBA 3asdBUTEI - QU3UYECKOro JIMIA JTHOO HaMMEHOBaHUE, CBEIEHHS O MECTe
HaXOXXIEHUS 3asiBUTEIIS - IOPUIUYECKOTO JIMIIa, a TaK)Ke HOMep KOHTAKTHOTOo TelehoHa,
aZipec 3JIEKTPOHHOM NOYTHI (IIpY HAIWYMH) U [IOYTOBBIN ajpec, MO KOTOPHIM JIOJIKEH
OBITH HallpaBJICH OTBET 3asIBUTEIIIO;

3) cBezmeHus 00 OOXKalyeMBIX pelieHHsXx W IelicTBusax (6esmelicTBuM) Oprasa,
IIPEIOCTABIAIONIEr0 MYHHIMIIAIBHYIO  YCIYTy, HIOJDKHOCTHOTO JIMI[a OprasHa,
NPEOCTABIIAIONIEr0 MYyHUIUIANBHYIO YCIYTY, WIH MYHUITUIAIBHOTO CITYXKAIIEero;

4) noBOHBI, Ha OCHOBaHMM KOTODPBIX 3aABUTENL HE COTNACEH C DEIIEHHEM U
nericTBreM (Oe3lefcTBAEM) OpraHa, TIPeIOCTABIISIONIEro YCAYTY, JOMMKHOCTHOIO JIMIA
oprasa, MpeJOCTaBIIOIEr0 yCIyry, WIM MYHUIMITAIBHOTO CIYXKAIero. 3asBUTeNIEM
MOIyT OBITBH IIPEJICTaBIEHBl MOKYMEHTH! (IIPH HAIMYUH), IOATBEPXKIAIOLIHE TOBOJLI
3asIBUTENS, TUOO UX KOIHH.
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5) mommdce M JaTy Ha OWCBMEHHOM oOpameHud U0  IOATHCS,
UIEHTHOHUIMPOBAHHYI0O B IOpSIKE, IPEeIyCMOTPEHHOM 3aKOHOJATENLCTBOM, IIpU
HaIpaBJIEeHUH O0OpaIeHus [0 IEKTPOHHOM II0YTe.

5.6. B ciyyae ecinu IS HAMCAHUS 3asBICHUS (KaIOOBI) 3asBUTEINIO THOO €ro
[IPEICTABUTENO HEOOXOAUMEI MHPOpMAanys U (WIK) TOKYMEHTHI, UMEIOLIHE OTHOIECHHE
K IPEJOCTAaBICHHIO MYHHIIMIIATBPHOW YCIYrM M Haxo[sdmuecs B YIIOTHOMOYEHHOM
oprase, COOTBETCTBYIOIHE WHGOpMaIUs U IOKYMEHTHI INPENOCTAaBIIIOTCS €My IS
O3HAKOMJICHUS B YITOIHOMOYEHHOM OpraHe, IIpY YCIOBHU €CIA 3TO HE 3aTparuBaeT
mpaBa, CBOOOIBI W 3aKOHHBbIE MHTEPECHl JApPYIuX JHI, a Takke B YKa3aHHBIX
uHbOpManMK = ¥ JIOKyMEHTax He CoAep)XaTrcsi CBEAEHHS, COCTaBIIIOIIME
MYHHUITUTIATHHYIO WK HHYIO OXpaHsIeMylo deaepabHEIM 3aKOHOM TaiiHy.

5.7. Jna oOxanoBaHus nOeWcTBUM  (0e3IeMCTBUSA) JIOJDKHOCTHBIX  JIWII
YIOONMHOMOYEHHOTO OpraHa, a TakKe MPHHSITOI0 HKMH @pH  IIpeJoCTaBICHUN
MYHUITUAIIATBFHON YCIYTH PEIieHHs], B T0Cy1eOHOM (BHECYIeOHOM) MOpSAIKE 3asBUTEIH
Tu00 ero MpeACTaBUTENb HAMIPABIIAET KaI00y:

- PYKOBOIUTENIIO YTOJIHOMOYEHHOTO OpraHa — [pU O0XKaJlOBaHUU HEHCTBUUN
(be3meiicTBUS) crieiaIvCcTOB Y IOJTHOMOYEHHOTO OpraHa;

- PYKOBOIHTENIO BBIIECTOSINEr0 OpraHa — TIpHA OOXAJOBaHWUU OCHCTBHI
(Oe3melicTBUS) W pEIICHUS PYKOBOAMTENS  YIIOJHOMOYEHHOIO OpraHa JIH0o
MIOJIHOMOYHOTO TIPEACTaBUTEIS.

5.8. 3asBnenue (kanoba), NOCTynuBIIee B YTIIOJHOMOYEHHBI OpraH B
COOTBETCTBHM C KOMIIETeHI[MEH, paccMaTpuUBaeTcs B TedeHue 15-tu pabouumx nHewn
Iocjie JHS ero perucrpanuu. 3aspieHue (kamoda) o0 OTKaze B MpHEME Y 3asBUTEIS
JIOKYMEHTOB, 00 YCTpaHEHWH [OIYIIEHHBIX OI€YaTOK M OIIMOOK WK Cilydae
00XaJoBaHUS  HApyILICHHS  YCTAHOBJIEHHOIO  CpoKa  TaKHX  HCIpaBICHHM
paccMaTpHUBaeTcs B TeueHue S (IsITu) paboumx JHEH [ocie THS €ro PEruCTPaIlyu.

5.9. YIomHOMO4YEHHBIH OpraH B XOJle pACCMOTPEHHS JKaJIOO0EL:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PaCCMOTPEHHE
oOpalieHus, a B ciydae HEOOXOAMMOCTH — C YYacTHEM 3asBUTEIs, HAIPaBHBILIETO
oOpaineHue, TudO0 ero npeACTaBUTENS;

- 3aIpaluBaeT HEOOXOMUMBIC IUII PAcCMOTPEHHs OOpalleHHs MHOKYMEHTHI MU
MaTepHaisl B IPYIrUX FOCYIAapCTBEHHBIX OpPraHax, OpraHaX MECTHOTO CaMOYIIPABICHHS
W Y UHBIX JOJDKHOCTHBIX JIUIl U MHIUBUAYAIBHBIX IpeApHHAMATEICH B COOTBETCTBUI
C KOMIIETEHITUEH;

- 1a€T NMMCBMEHHBINA OTBET I10 CYIIECTBY [TOCTABICHHBIX B 0OpaIllEHHHU BOIPOCOB;

- YBEIOMIISIET 3asBUTEINS JTHOO €ro NpeACTaBUTENS O HAIllpaBIEHHH OOpallleHHs Ha
pPacCMOTpEHHUE B ApYyroil rocy1apCTBeHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABIIEHHUS B
COOTBETCTBHH C UX KOMIETEHIHE.

5.10. Ilo pe3synpraTaM paccMOTpeHHS JKaloOBl YIOJHOMOYEHHEIH Opras
MIPUHUMAET OJTHO M3 CIICIYIOITUX PEIeHIH:

- 00 yzmoBieTBOpeHHM XalloOBl, B TOM 4HCIE€ B (OpME OTMEHBI IPHUHATOrO
peleH s, UCIIPABICHUS OOIIy HICHHBIX ‘OpTraHOM, HPeIOCTaBJISIONHM MYHHIIUITAIEHYIO
yCIyry, OIe4aTOK ¥ OMmMOOK B BBIJAHHBIX B pe3yibTaTe IIPeNOCTaBICHUS
MYHMIIMIIAJIBHOM YCIYI'H JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEXHBIX CPEICTB,
B3MMaHHE KOTOpPBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH IIPDABOBBIMH  aKTaMH



Poccuiickort ®demepanun, HOPMATHBHEIMU IIPAaBOBBIMH aKTaMHu IlepMckoro kpas, a
Tak)Xe B UHBIX opMax;

- 00 OTKa3e B yAOBIETBOPEHUH KaJIOOBI.

5.11. VYmonHOMOYEHHBI Ha pacCMOTpEHHE KajloObl OpraH OTKa3bIBaeT B
yIOBJIETBOPEHHH Xao0bl B CIEAYIOIMUX CIIydasx:

a) HaJIWYHe BCTYIMBIIETO B 3aKOHHYIO CHIIy pelIeHUs cyna, apOHTpPakKHOro Cyna
110 JKajo0e O TOM XKe IMpeaMeTe U 110 TEM XK€ OCHOBAHUIM;

0) momaya anoObl JUIOM, TOJIHOMOYHXS KOTOPOrO He IOATBEPKAECHBI B IOPSAKE,
yCTaHOBJIEHHOM 3aKOHOJAaTeNbCTBOM Poccutickoi ®Penepanuy;

B) HaJH4YpMe peleHus 1o kajnobe, MPHUHATOrO paHee B COOTBETCTBHH C
TpeOOoBaHUAMHU HacTosIuX [IpaBui B OTHOIIEHMM TOTO K€ 3asgBUTEIS U II0O TOMY XK€
MIpEAMETY >KaJIOOBI.

5.12. VHOTHOMOYEHHBIM Ha pacCMOTpPEHHE alnoObl OpraH BIIpaBe OCTAaBHUTH
XKaJno0y O0e3 oTBeTa MO CYIIECTBY IIOCTaBIEHHBIX B HEH BOIPOCOB B Cllydae Halu4us B
Kanobe HeLeH3yPHBIX JTUO00 OCKOPOUTEIBHBIX BBIPAKEHUU, YTPO3 XKU3HU, 3[OPOBLIO U
UMYIIECTBY JOJKHOCTHOTIO JIHIIA, a TAK)KE WICHOB €r0 CEMBH M COOOIIUTH IPakJaHUHY,
HaIpaBUBIIEMY XaJ00y, 0 HEIOILyCTUMOCTH 3J0YIIOTPEeOIEHUS IIPaBOM.

5.13. VYnonHoMOueHHBI Ha pPacCMOTPEHHE >anoObl OpraH BIpaBe OCTaBUTH
XKajoOy 6e3 oTBeTa B CIydae OTCYTCTBUSA BO3MOXHOCTH IIPOYUTATH KaKylO-IHOO 4acTh
TEKCTa XanoObl, (GaMUIUIO, UMS, OTYeCTBO (IIPU HATWYWH) W (WIH) ITOYTOBHIN aapec
3asiBUTEINS, yKa3aHHbIe B Xxano0e.

5.14. MoruBupoBaHHBIi OTBET O pe3ynbTaTaX pPAcCMOTPEHHUS KaNOOBI
HaIIpaBJIIeTCs 3asBUTENIO B IHCBMEHHOW (opMe U IO JKEIaHUIO 3asBUTENS B
DNIEKTPOHHON (opMe He MO37Hee IHS, CIelIyIomero 3a JHeM MPUHSTUS pelleHus,
YKa3aHHOTO0 B myHKTe 5.10. HacTosAmero AAMUHUACTPATUBHOTO perlaMeHTa.

5.15. B oTBere 110 pe3ynbpTaTaM pacCMOTPEHHS KaI00bl YKa3bIBAIOTCS:

a) HaMMEHOBaHHE OpraHa, IIPeJOCTABIIIONET0 MYHHIMIAIBHYIO —YCIYTY,
PacCMOTPEBLIETO JXKal00y, HOJDKHOCTh, (GamMmius, UMs, OTYeCTBO (TpU HaJIMYHH)
IOJDKHOCTHOTO JIMIIa, HPUHSABLIETO PeIIeHne 1o Xkajo0e;

0) HoMep, NjaTa, MeCTO NPHUHATHS PEUICHHUs, BKIIOYas CBEJEHHS O JOJDKHOCTHOM
JMIe, pellleHue UM fAelcTBUe (Oe3eiicTBrIe) KOTOPOro o0XKalyeTcs;

B) baMunus, ymst, oT9ecTBO (IPU HATHUYNH) WK HAHMEHOBAHHE 3aSBUTEIIS;

I') OCHOBaHUS ISl IPUHSITHS PEIIEHHS 10 JKaJI00E;

1) IIPUHATOE T10 Jkaobe pelleHue;

€) B CImydae, ecld kajnoba mpU3HaHa OOOCHOBAHHOM, CPOKH YyCTpaHEHHUS
BBIABJICHHBIX HapylIeHHMH, B TOM 4YHCIEe CpPOK IIPeNOCTaBIIEHHs pe3yibTara
MYHHIUIAIBHON YCITyTH;

K) CBEIEHHS O MOPsIIKE 00KATOBAHUSI IPUHSITOTO 10 XKanobe peleHus.

5.16. B cmy4ae ycTaHOBIEHHS B XOJI€ WIIH 110 Pe3yNbTaTaM PACCMOTPEHHUS KaI00kI
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOI'O IIPaBOHApYIIEHHWS WIH IIPECTYIUICHHS
JOJDKHOCTHOE  JIMIO, HaJeJIEHHOE IIOJHOMOYMSMH IIO PAacCMOTPEHHIO JKajoo,
He3aMeUTUTENbHO HallpaBsgeT UMEIOIIUECs MaTeprabl B OpraHbl IPOKYPATyPHI.



IIpunoxenue 1
K AAMUHUCTPATUBHOMY PErjIaMeHTy

BJIOK-CXEMA
IpeocTaBIeHNsS MyHUIUNATBHOM yeryru «IIpenocTapnenue uadopManuy 06 00pasoBaTeIbHbIX
IporpaMMax ¥ y4eOHBIX IUTaHaX, paboyuXx IporpaMMax y4eOHBIX KypcoB, IPEAMETOB, NUCLIMIUIMH
(Momyelt), TOJOBBIX KaCHAAPHBIX y4eOHBIX rpadukaxy




[Ipunoxenue 2
K AIMHHHCTPaTHBHOMY perJIaMeHTy

OBPA3EIl 3ASIBJIEHUSA

B apvmununcTpanyro r. Kyasimkapa

(®HUO 3asBuTENA, HAUMEHOBAHHE IOPUIUIECKOTO JIHIA)
AJnipec MECTOHAXOXICHUS:

HOMep TenedoHa, Gpakc, 1.1ouTa

MacHopT CepHs HOMED
JlaTa BBIOAYH

(g pusrgeckoro JuLa)

3asABJICHHC.

IIpomry mnpenocraButh HHGQOpMaHH0 00 00pa3oBaTENbHBEIX IIporpaMMax H
y4eOHBIX INaHaX, pabouux NporpamMMax y4eOHBIX KypCOB, IPEIAMETOB, THCHUILTAH
(Momyneii), rOJOBBIX KaleHAApPHBIX YI€OHBIX rpaduKax (HyKHOE MOAIEPKHYTh)

(mmoamuck) (MHULHBAIG, haMuITHs) (nara)



